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Hayes Center Schools Student - Parent Handbook 2011-2012 School Year
Foreword

Section 1 Intent of Handbook:

This handbook is intended to be used by students, parents and staff as a guide to the
rules, regulations, and general information about Hayes Center Schools. Each student is
responsible for becoming familiar with the handbook and knowing the information
contained in it. Parents are encouraged to use this handbook as a resource and to assist
their child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many
topics, the handbook is not intended to be all encompassing so as to cover every situation
and circumstance that may arise during any school day, or school year. This handbook
does not create a “contract.” The administration reserves the right to make decisions and
make rule revisions at any time to implement the educational program and to assure the
well being of all students. The administration will be responsible for interpreting the rules
contained in the handbook. Should a situation or circumstance arise that is not specifically
covered in this handbook, the administration will make a decision based upon all
applicable school district policies, and state and federal statutes and regulations.

Section 2 Members of the Board of Education:

Hayes Center School Board

Kevin Large, President

Randy Richter, Vice President

Marion Richards, Secretary

Bob Rosno, Treasurer

Kris Kressin

Joe Anderjaska

Section 3 Administrative Staff:

Name Position
Ron Howard Superintendent, Elementary Principal
Peggy Pruter Assistant Principal




Section 4 Teaching Staff: Junior High and High School
Name Department Building
Karen Allen Music Elem, J.H., H.S.
Staci Mark Mathematics High School
Peggy Pruter Guidance Counselor Elem, J.H., H.S.
Ann Fornoff English Junior High and High School
Mark Frecks P.E., Health Elem, J.H., H.S.
LuAnn Wortman, Aide Art Junior High and High School
Tracy Cooper Agriculture Junior High and High School

Loren Wagner

Social Studies, Business

Junior High and High School

Terry Wortman

Science

Junior High and High School

Megan Soundy

Resource

Junior High and High School

Kim Sullivan

Drama, Speech, Journalism

Junior High and High School

Shawn Carfield

JH Girls PE

Junior High and High School

Teaching Staff: Elementary

Name Department Building

Kalie Carfield 5" Grade Elementary
Kim Sullivan Title/Pre School Elementary
Megan Soundy Resource Elem, J.H., H.S
Cheyenne Jeffers Kindergarten Elementary
Kimberly Maucher 1% Grade Elementary
Joyce Richter 3" Grade Elementary
Stephanie Hansen 4" Grade Elementary
Hillary Bentley 2" Grade Elementary
Rachel Peter 6" Grade Elementary




Section 5

Support Staff:

Name

Building

Position

Jeanne Bishop

Junior High and High School

Office Manager

Vickie Christner Elementary Food Services Director
Maury Cox Junior High and High School Head Custodian
Alicia Dimas Elem., J.H., H.S. Para Educator
Tammy Dow Elementary Cook

Mary Gigax Elementary and Jr/Sr High SPED Para Educator
Karmajo Hill Junior High and High School Custodian

LouAnn Broz Elementary Custodian

Michelle Lapp Junior High and High School Secretary

Dolores Lawson Elem, J.H., H.S. Nurse

Sandra McKay Elementary Kitchen Aide

April Carroll Elementary Secretary

Dianne Cooper

Elementary, J.H., H.S.

Para Educator

LuAnn Wortman

Elementary, J.H., H.S.

Para Educator

Shawn Carfield

Junior High and High School

Activities Custodian, Driver

Bus Route Drivers Route

Tom Anderjaska Elem, J.H., H.S Southeast

Gregg Bishop Elem, J.H., H.S Transportation Director
Lesa Johnson Elem, J.H., H.S. Activity Driver
Michelle Lapp Elem, J.H., H.S. North

Peggy Messersmith Elem., J.H., H.S. Southwest

Jo Ruppert Elem, J.H., H.S. West

Dean Tidyman Elem, J.H., H.S. Northeast

Luke Wolford Elem, J.H., H.S. Activity Driver




Section 6 School Calendar for 2011-2012

First Semester

August 22-2 3 .......... Teasbevi ta.................. . No School

AU QUST 2 e e e . First Day of Sch
AU GUST 20 e Parent Open Hous
September 5 .Dawy.Labar............. No School

Sept ember TedcberIn:s.er.vi ce ...ocoevvvvnnnnnnn. No School

October 4 ... =7...30 3®. m. cevenr.....z IeaCheRCanferenaet

OCt 0D er 27 e TQuarterEnd 1

October 28......... . Fall Break........................ . No Schoo
October 31 e BEQIN 2" Quarter

NOoOVeMmMDer 238 e 1: 00Early Dismis
November 24-2 5 ....... Thanksgiving Break............... . No School
December 21 .oiiiiiiiiiiiiaiieiiiiiiieieMQuartetEnd o f 2
December22-3 1 ...... Chr iBstem&s........cc.....e. .. No School

Second Semester

J @ N U AT Y 2 e . No School

J AN U ATl Y 3 i ' f’.QuarteBegin 3
February 16+7...3.8:8.0m. ... -Teacher Conferencese n t

Mar Ch 9 oo (ATt 3

MArCh 1 2 oo e . B'eQuaiten 4

March 16 .............. Spring Break ........o...o No School
April 6-9 ................ Easter Break ..oooooiiiiiiiiinninn, . No School
April 18 ....c.ccieieeee. . HC Track ITnvite. ... No Scho
Mo Y Senior’s Last Day
May 12 .................. 2:00p. M. ...oevceevevmeewmnn.. . .. Graduati on

MAY 17 i e, " QuarterdSchaof 4

Ma Yy L 8 i . Teacher Work Day



Article 1 — Mission and Goals

Section 1 School Mission Statement

The Hayes Center School District Mission Statement

Student Achievement = Student Learning + Innovative Programs + Individual Attention

Section 2 Goals and Objectives

The goals and objective of the Hayes Center Schools are to provide: to be updated

The Hayes Center Public School Administration, School BoardandFa c u | t vy

e All students have the ability to learn.
° All students are unique
° All students deserve respect.
° Al l student s wiard belongiegwkhin oupsocigty. s e n s e
e All students need basic knowledge and skills
° Al'l students will develop communi
° All students wil/l be critical thi
° All students will /tecenolagyol e t o util
e All students will be life-long learners.
° All students wil/ be responsi bl e
° All students wil/l devel op a sense
e All students will experience success!
Our students will:
Be busy as bees,
Be wise as owls,
Be smart as whips,
Be cuddly as kittens,
Be cool as a cucumber,
Be fit as a fiddle, and
Sing like canaries
Section 3 Mutual Respect
The Hayes Center Schools expects every staff member and student to be treated with respect and
dignity.
Section 4 Multicultural Policy

Multicultural education is the identification, selection and infusion of specific knowledge, skills

and attitudes for the purpose of:

. affirming the culture, history and contributions that shall include but not be
limited to African Americans, Asian Americans, Hispanic Americans and Native

Americans;
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. challenging and eliminating racism, prejudice, bigotry, discrimination and
stereotyping based on race;

. valuing multiple cultural perspectives; and

. providing all students with opportunit:.
environment in positive ways and on a continuing basis.

To promote and support multicultural education within Hayes Center Schools it shall be the
policy and practice of this district to create opportunities for all students to achieve academically
and socially in an educational environment in which all students and staff understand and respect
the racial and cultural diversity and interdependence of members of our society.

Section 5 Complaint Procedures

The proper procedures for a parent or student to make complaints or raise concerns about school
staff or the school programs or activities are set forth below. Other procedures exist to address
discrimination or harassment, the bullying of students, and to challenge disciplinary actions, and
such other procedures should be used to address those types of concerns.

1. Complaint procedure:
Step 1. Have a scheduled conference with the staff person involved in the complaint
matter.

Step 2. Appeal to the principal if the matter is not resolved at Step 1. The
Administration shall provide a copy of the Complaint Procedures.

Step 3. Appeal to the Superintendent if the matter is still unresolved at Step 2.
Step 4. Appeal to the Board of Education if the matter is still unresolved at Step 3.
Written appeal shall be made within five (5) business days of the

Super i nhotfrcation of teCiswon.

2. Conditions Applicable to All Levels of Complaint Procedure:
All information to be considered at each appeal step should be placed in writing in order
to be most effective. Appeal decisions shall be expedited as quickly as possible. A
decision at any level should be rendered within five (5) business days, unless a legal
hearing is requested or required.

Article 2 - School Day

Section 1 Daily Schedule
See attached schedule

Section 2 Shortened Schedule
See attached schedule

Section 3 Severe Weather and School Cancellations
10



The Superintendent of schools is authorized by the Board of Education to close public schools in

case of severe weather. RepresentativesoftheSuper i nt endent ' s staff wil/
media when inclement weather warrants such action. The information is broadcast regularly by

radio station KIOD 105.3 and television station NTV Channels 6&13 as well as through the

CODE RED system.

Decision to Close Schools. A decision to close school is made when forecasts by the weather
service and civil defense officials indicate that it would be unwise for students to go to school. If
possible, a decision about the next school day will be made by 9 p.m. for announcement during
the 10 p.m. news. An early decision is not always possible because of uncertain weather
conditions. School officials will make periodic assessments of conditions during the night and
will decide early in the morning (by 6 a.m. if possible). In any case, an announcement will be
made to the news media when schools will be closed. In some instances, schools will be open,
but certain services may be cancelled (bus transportation, kindergarten, student activities).

After School Starts. Every attempt will be made to avoid closing school once classes are in
session. In some instances closing school during the day is inevitable if children are to safely
return home before the brunt of a major storm hits. In these cases as much advance notice as
possible will be given to parents. If school is closed during the day the notice will be broadcast
by the media and parents should have a plan in place to accommodate these circumstances.

Parental Decisions. Parents may decide to keep their children at home in inclement weather
because of personal circumstances. The absence will be treated like an excused absence for
legitimate causes provided parents properly notify the school of their decision. Parents may pick
up their children in inclement weather at any time during the school day.

What Not To Do. Parents should not attempt to come to school during a tornado warning. School
officials are not permitted to release students from the school building during a tornado
warning. Tornado safety procedures are practiced regularly by students and staff members.
Every effort will be made to provide accurate and timely information through the designated
notification systems.

Emergency Conditions. Hayes Center Schools has a signal which, when activated, includes the
necessity to either evacuate the building or to move to safer areas of the building. All regular
drills are held as required by law through the school year. There are plans for Emergency Exit
System, Tornado Warning System, and Critical Incident Response.

Section 4 Open-Closed Campus

All students are required to remain on campus during the school day, except Hayes Center

Schools allows 9 — 12 grade students to leave campus during lunch. Students wishing to leave

the building during school hours or wishing to be excused from classes or study hall must first

secure permission from the Principal, and signacheck out sheet i n the Secre
student driving a car to school must not drive or be in the car during school hours, including

noon, except as authorized by the administration. The administration has the authority to keep

the car keys of a violating student and use a check in, check out key file for violating students.

Section 5 Cafeteria Rules

11



The school staff will escort students to the lunchroom. Each student will receive a tray and
proceed through the line in an orderly fashion. Students will be under the supervision of the
school staff. Lunches and breakfasts should be paid in advance.

1. Don’t push or shove in the lunch 1| ine.
2. A person buying a lunch cannot get food for someone bringing his/her lunch from

home.
3. No food will be taken out of the lunchroom by students unless under direct

supervision of the teaching staff.

4. Quiet talking is permitted.

5. Students are permitted one trip to the salad bar.

6 Students must take at least three items from the hot lunch meal or salad bar.

7 Students are asked to take only those items they intend to eat and only as much as
they plan to eat.

8. The cafeteria staff may determine the amount of each food item taken for
reasonable amounts, adequacy of amount prepared, and other criteria.
9. Pop is not allowed in the lunch room.
Section 6 Bus Regulations

Every student residing outside the city limits of Hayes Center shall be provided the opportunity
for bus transportation. Bus routes will be established prior to the opening of school, but may be
changed anytime it is deemed practical, with permission of the school Superintendent. Busses
will go into every yard, if there is a suitable turn-around available, weather permitting. Busses
will not travel over roads where the risk of getting stalled is great. The decision as to the
condition of the road will be left to the judgment of each driver.

Students riding the school bus are expected to follow the following rules:

Observe the same conduct as in the classroom.

Be courteous, use no profane language.

Do not eat or drink on the bus unless permission has been given.

Keep the bus clean.

Cooperate with the driver; the bus driver is responsible for order on the bus.

Do not be destructive

Stay in your seat. Remain seated and do not engage in an activity that would

distract the driver or harm another passenger.

8. Keep head, hands, and feet inside the bus.

9. Bus driver is authorized to assign seats.

10. Dress appropriately for the weather.

11. Bus drivers are allowed to wait only two (2) minutes after regular pick up time.

12. Remain on the bus once loaded from school. Do not attempt to exit the bus after
stopping at your destination until the bus driver has given permission to exit.

13. No objects will be allowed on the bus that would block the aisle or exits, nor
firearms, weapons, fireworks, or live animals.

14.  Parents must contact the office if transportation other than the bus will be used for
the day.

15.  Animals cannot be transported on the school bus.

16.  Asigned note or call from the parent must be received in the office for a change
in bus assignment.

17. If guests are to ride with a regular bus student, arrangements must be made with
the bus driver prior to that day.

18.  When entering the school in the morning all students (K-6) will report to the
designated area and be seated at their appropriate area. A student cannot be put

12
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off the bus for minor discipline reasons on that day; however, the following day
they can be refused admittance after following discipline procedures.

The following procedures will be used in dealing with misbehavior on the school bus:

1.

2.

Section 7

1.

N

Section 1

For minor offenses an incident report will be filled out by the driver, the parent
will be contacted, and a copy of the report may be sent to the parent.

On the second offense, the student will meet with the principal. This may result
in a suspension of up to five (5) days of bus riding privileges. The fact will be

noted in the student’'s file. Parent s

will assume responsibility for transporting the student to and from school.
On the third offense the student may be suspended for ten (10) days of bus riding

privileges. This fact wil!] be noted

and in case of a suspension will assume responsibility for transporting the student
to and from school.

Each referral thereafter will result in further disciplinary action up to and
including a bus expulsion, a minimum of ten (10) days suspension of bus riding
privileges or longer if the situation warrants.

Playground Rules

All school staff has the authority to discipline any student who is not showing
appropriate behavior.

Throwing snowballs or rocks is not allowed.

Touch football only.

Only one student per swing. Students cannot go under/between/over/around
when in use. Students will sit down in the swings.

Students will sit down on the slide. No trains. No crawling up the side or up the
front of the slide.

Students will not throw balls against the side of the building.

Students will not ride bikes at noon or recess on the playground.

Students will not have toy or real knives, guns, etc. on the school grounds.

There will be no tumbling or wrestling on the school grounds.

Do not leave the school grounds without permission from the teacher.

No running or sliding on ice.

No inappropriate language.

Students will leave the school grounds immediately after school is dismissed and
not return until after 4:00 unless under the supervision of a teacher.

Article 3 - Use of Building and Grounds

Entering and Leaving the Building

Beginning of School: Students should not be on school grounds prior to 7:30 a.m. During bad

weather the entrance will be open by 7:30 a.m. for students to enter the building. Students are to
stay in the hall or cafeteria and are not to go to any other part of the building without permission.
After parking vehicles for the day, students will not return to their vehicle unless permitted to do
so by the administration.

During the School Day: Students are to remain on campus unless excused in accordance with

school policies. Upon return to school during the day, except for students who are permitted to
leave for open campus lunch, students are to report to the school office.

13
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End of School: Our regular school day ends at 3:40 p.m. (3:50 p.m. during 1% quarter) Monday-

Friday unless an early out has been designated. Make-up work, special help, assignment after

school, club meetings, and other school activities begin about 3:40 p.m. It is important that

students who are involved in any of these activities report to the designated area on time. All

other students must clear the building as soon as possible. St udent s wi | | not wuse
gym or weight room without teacher or sponsor present.

Students will remain inside the building until all buses have departed. When leaving the high

school, all students must obey traffic laws.

Section 2 Visitors

All visitors must report to the office upon entering the front entrance, to sign in, in order to
receive a visitor's pass. Parents are welcome at all times. Please sign in/out at the office upon
entering/exiting the front entrance to the school. Visitations during the first week of school and
the last week of school will require permission from administrators.

Section 3 Smoke-Free Environment

Hayes Center Schools declares all of our schools buildings to be smoke-free. We would

appreciate your help in meeting the goal of a smoke- and tobacco-free environment for our

children. When you attend school events, including athletic events, please remember that our

buildings are smoke-free and tobacco-f r ee and abi de by our District

Section 4 Care of School Property
1. Students are responsible for the proper care of all books, equipment, supplies and
furniture supplied by the school.

2. Students who disfigure property, books, break windows or do other damage to school
property or equipment will be required to pay for the damage done or replace the item.

Students should pay all fines before they can receive school publications and final grades.

Section 5 Bookbags and or Backpacks
Due to safety and health issues all bookbags and backpacks must remain in assigned lockers
during the school day.

Section 6 Lockers

Each student will be assigned a locker. Students must use their own lockers and are not to share
lockers with other students except as assigned by school officials. Students are expected to keep
all books, etc., in their assigned locker. Students are also responsible for the cleanliness inside
their locker and the door of their locker. Students may be assessed a fine for damage to lockers.

Section 7 Searches of Lockers and Other Types of Searches

Student lockers, desks, computer equipment, and other such property are owned by the school.
The school exercises exclusive control over school property. Students should not expect privacy
regarding usage of or items placed in or on school property, including student vehicles parked on
school property, because school property is subject to search at any time by school officials.
Periodic, random searches of lockers, desks, computers and other such property may be
conducted at the discretion of the administration. The search may receive assistance from the
Nebraska State Patrol, local law enforcement officers, and/or the police service dog. If a Police
Service Dog alerts to the presence of the odor of drugs near any lockers, school administrators
will bring students assigned to the lockers which contain the contraband, to the Police Officer,

14



who will issue enforcement activity, or make a custodial arrest if the offense constitutes a
misdemeanor or felony.

The following rules shall apply to searches of students and of a student's personal property and to
the seizure of items in a student’s possession or control:

1. School officials may conduct a search if there is a reasonable basis to believe that
the search will uncover evidence of a crime or a school rule violation. The search
must be conducted in a reasonable manner under the circumstances.

2. Illegal items or other items reasonably determined to be a threat to the safety of
others or a threat to educational purposes may be taken and kept by school
officials. Any firearm or other weapon shall be confiscated and delivered to law
enforcement officials as soon as practicable.

3. Items which have been or are reasonably expected to be used to disrupt or
interfere with the educational process
from student possession.

Section 8 Video Surveillance
The Board of Education has authorized the use of video cameras on School District property to
ensure the health, welfare and safety of all staff, students and visitors to District property, and to
safeguard District facilities and equipment. Video cameras may be used in locations as deemed
appropriate by the Superintendent.

Notice is hereby given that video surveillance may occur on District property. In the event a
video surveillance recording captures a student or other building user violating school policies or
rules or local, state or federal laws, the video surveillance recording may be used in appropriate
disciplinary proceedings against the student or other building user and may also be provided to
law enforcement agencies.

Section 9 Use of Telephone
Students wishing to use the telephone should report to the office to secure permission. Use of the
telephone is not an excuse to be tardy to class.

The use of cell phones, cameras, or other electronic devices has come under scrutiny and is of
major concern to administrators and staff. It is recommended that any camera or electronic
device that does not purposefully contribute to the educational process be left at home to avoid
incidents of theft, misuse, or subsequent student disciplinary action. If a parent feels their
student needs a cell phone or pager for communication, they are permitted at school as long as
they are not being used in any locker room, rest room, classroom, or the cafeteria, and are to
bekeptint h e s tpackkthatkpackfpurse or given to a teacher for safe keeping. Students
may use cell phones in the hallway between classes or on the way to lunch. If a staff member has
any indication a student did use or will use a cell phone or pager in an unauthorized manner it
shall be confiscated and returned at the end of the school day by an administrator. If a student
refuses to surrender the cell phone or other electronic device this level of defiance may be
deemed significant and will result in a parent/guardian being called to help rectify the matter.
The student will experience a suspension for failure to comply with this policy. A second or
subsequent confiscation of a cell phone shall result in a parent being required to meet with an

15



administrator in order to retrieve the cell phone, and the student will not be able to have a cell
phone at school in the future. If a student is found using a cell phone or camera in a rest room or
locker room, that student will not be allowed to bring that item to school for the remainder of the
school year.

If any camera or electronic device is used on school property to take pictures for the purpose to
intimidate, embarrass, or harass any person (staff, student, or otherwise), consequences may
range from confiscation of the device to suspension and possible law enforcement contact if
circumstances warrant. The use of cameras or electronic devices to take, store, or produce
sexually explicit, nude, and/or semi-nude pictures may result in suspension or expulsion of the
student(s) involved and possible law enforcement contact.

Section 10  Bicycles
Bicycles must be parked in the racks provided. The school is not responsible for damage or theft
of parts while bicycles are on school property.

Section 11 Student Valuables
Students, not the school, are responsible for their personal property. Students are cautioned not to
bring large amounts of money or items of value to school. If it is necessary to bring valuable
items or more money than is needed to pay for lunch, leave the money or valuables with a staff
member in the school office for temporary safe-keeping. Even then, the school is notin a
position to guarantee that the student

S prop

Section 12 Lost and Found
Students who find lost articles are asked to take them to the office, where the articles can be
claimed by the owner. If articles are lost at school, report that loss to office personnel.

Section 13 Accidents

Every accident in the school building, on the school grounds, at practice sessions, or at any
athletic or activities event sponsored by the school must be reported immediately to the
Principal.

Section 14  Laboratory Safety Glasses

As required by law, approved safety glasses will be required of every student and teacher while
participating in or observing vocational, technical, industrial technology, or science classes. All
visitors to these areas must check out a pair of safety glasses when entering any of these areas.

Section 15  Insurance

Under Nebraska law the District may not use school funds to provide general student accident or
athletic insurance. The District suggests that all student participants in athletic programs have
injury and accident insurance and encourages all students who are in classes with risk of personal
injury or accident to have insurance coverage. The district does not make recommendations, nor
handle the premiums or claims for any insurance company, agent or carrier. Information about
student insurance providers will be available in the school office or on school bulletin boards.

Section 16  Bulletins and Announcements

Bulletin boards and display cases are available for school-related and approved materials to be
posted and displayed. Posters to be used in the halls or materials for distribution will need to be
approved by t heAllposters will be ppraoled vgithirodB Hoursafeer.the event.

16



Section 17  Copyright and Fair Use Policy

It is the school’s policy to follow the feder
using school equipment and when completing course work, they also must follow the federal

copyright laws. The federal copyright law governs the reproduction of works of authorship.

Copyrighted works are protected regardless of the medium in which they are created or

reproduced; thus, copyright extends to digital works and works transformed into a digital format.

Copyrighted works are not limited to those that bear a copyright notice.

The —fair usel doctrine allows | imited reprod
research purposes. The rel evant poustellonofofa t
copyrighted work, including reproduction —for

teaching (including multiple copies for <cl ass
infringement of copyright. The law lists the following factors as the ones to be evaluated in
determining whether a particular use of a cop
an infringement of the copyright:

e the purpose and character of the use, including whether such use is of a commercial
nature or is for nonprofit educational purposes;
the nature of the copyrighted work;

¢ the amount and substantiality of the portion used in relation to the copyrighted work as a
whole, and

o the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in
determining whether a particular use tys —fair
member if there are any questions regarding what may be copied.

Section 18  Freedom of Expression

Freedom of expression is a right protected by the First Amendment to the Constitution.
However, this same constitution does not protect forms of expression that infringe upon the
rights of others. Education is a right extended to all persons. When free expression is used
mindlessly, this right may be denied for some persons. If you believe strongly in a cause, learn
to transmit your beliefs to others through peaceful, legitimate means. The staff of your high
school is prepared to provide advice pertaining to ideas you may use for expressing your
viewpoint.

Section 19  Student Vehicles and Parking

Hayes Center Public Schools has reserved parking for all students who drive a vehicle to school.
Students should use the parking lot directly on the west side of the school. Violators of
acceptable parking may be assigned a parking space.

Automobiles parked on school property are subject to being searched by the principal or his/her
designee if there is reasonable cause to believe that contraband is in or on the automobile.
Occasional lot checks are made by school personnel to minimize hazards, but the school does not
assume any responsibility for liability for theft or damage which may occur there.

Section 20  Supervisory Authority and Responsibility
Teachers and other school staff are responsible for the supervision of students and have authority
to supervise students anywhere in the building or on school grounds before, during, and after
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normal school hours or at any school-sponsored activity or event conducted on or off campus.
Students are expected to comply with all reasonable requests of teachers/staff and to show
respect and cooperation to all staff members fulfilling their supervisory role.

Article 4 — Attendance

Section 1 Attendance Policy

Regular and punctual student attendance is required. The Board's policies require such
attendance, the administration is responsible for developing further attendance rules and
regulations, and students and parents are responsible for developing behaviors which will result
in regular and punctual student attendance.

Section 2 Attendance and Absences

Students will be allowed 5 excused absences per semester per class. Excused absences include
dental, chiropractic, orthodontist, eye doctor, etc. appointments as defined below. Students with
5 or fewer absences per semester, per class will be entitled to take a shortened semester test
and/or receive an early out.

Student absence forms need to be requested by the student/parent in advance and completed by
teachers prior to the absence.

Any student absent for any medical appointment must have a note from the provider indicating
the date and time the student was seen. Such notes will be kept on file.

The Administration has the authority to determine procedures in the case of excessive student
absence due to a medical condition.

Students must be at school by 9:00 a.m. in order to be allowed to practice or participate in any
school activity that day unless an absence form has been approved in advance. This policy does
apply to participation in elementary field trips.

Seniors missing 5 days or less per semester will check out one week before graduation, seniors
missing more than 5 days will check out the Friday before graduation. Seniors missing the same
class more than 5 periods will check out the Friday before graduation.

Any student missing 5 or more days of school in one semester may be requested to attend a
hearing with the Principal. Possible failure for the semester could result. Loss of credit could
also result for students missing the same class 5 or more days per semester. All time over 5
periods per class will be made up, and taken into consideration for credit in the class missed.

The Principal reserves the final decision on absences regarding excused or unexcused.

Absences from School - Definitions. An absence from school will be reported as: (a) an excused
absence or (b) an unexcused absence.

1. Excused Absences. Absences should be cleared through the Principal's office in
advance whenever possible. An absence or tardy, even by parental approval, may
not be excused. All absences, except for illness and/or death in the family,
require advance approval. An absence for any of the following reasons will be
excused, provided the required procedures have been followed:

(A)  Attendance at a funeral for a member of the immediate family,
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(B)  HlIness which causes a student to be absent from school,

(C)  Doctor or dental appointment which require student to be absent from
school,

(D)  Court appearances that are required by a court order and the student is not
responsible for needing to be in court,

(E)  School sponsored activities which require students to be absent from
school,

(F) Family trips in which student accompanies parent(s)/legal guardian(s),

(G)  Other absences which have received prior approval from the Principal.

The Principal has the discretion to deny approval for the latter two reasons, depending on
circumstances such as the student's number of other absences, the student's academic
status, the tests or other projects which may be missed, and in the case of a family trip,
whether the trip could be taken during non-school time and the educational nature of the
trip.

2. Unexcused Absences: An absence which is not excused is unexcused. If a
student's absence is unexcused the student may receive an incomplete for any
class work missed during the absence, and may be required to make-up work and
the time missed.

A student who engages in unexcused absences may be considered truant as per state law,
Neb.Rev.Stat. § 79-201. Truancy is a violation of school rules. The consequence of such
action may include suspension from classes and the student may be required to make up
the time missed. Students who leave the school premises without permission during the
school day will be considered truant.

Absence Procedure. A student will not be allowed to enter class after an absence until an admit
slip, based upon a written or verbal parental excuse, or a conditional admit slip, is issued by the
Principal's office. A conditional admit slip, good for two days, may be issued to allow time to
bring an excuse, in case no excuse has been provided upon returning to school. Work must be
made up within the time allowed on the admit slip.

For excused absences, two school days will be allowed to make up the work for each day missed
with a maximum of ten (10) days allowed to make up work. If requested, assignment sheets will
be prepared for students who are ill. If parents and/or students request assignment sheets the
school should be contacted by 10:00 a.m. and will be available for pick up by the end of the
school day.

Reporting and Responding to Truant Behavior. Any administrator, teacher, or member of the
board of education who knows of any failure on the part of any child age 7 to 16 to attend school
regularly without lawful reason, shall within three days report such violation to the
Superintendent. The Superintendent shall immediately cause an investigation into any such
report to be made. The Superintendent shall also investigate any case when of his or her
personal knowledge, or by report or complaint from any resident of the district, the
Superintendent believes that any child is unlawfully absent from school. The school shall render
all services in its power to compel such child to attend some public, private, denominational, or
parochial school, which the person having control of the child shall designate, in an attempt to
remediate the child's truant behavior. Such services shall include, as appropriate, the services
listed under the "Excessive Absenteeism™ and "Reporting Habitual Truancy" policies.
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Excessive Absenteeism. Students who accumulate five (5) unexcused absences in a quarter shall
be deemed to have "excessive absences." Such absences shall be determined on a per day basis
for elementary students and on a per class basis for secondary students. When a student has
excessive absences, the following procedures shall be implemented:

1. One or more meetings shall be held between a school attendance officer, school
social worker, or other person designated by the school administration and the
parent/guardian and the student to report and attempt to solve the truancy
problem. If the parent/guardian refuses to participate in such meeting, the
principal shall place in the student's attendance records documentation of such
refusal.

2. A student with any medical reason that would cause him/her to exceed the
allowable number ofdaysmu st provi de on his/ her f ami/|
stationary, written verification of illness for the principal to consider waiving
those days.

3. Educational counseling to determine whether curriculum changes, including but
not limited to, enrolling the child in an alternative education program that meets
the specific educational and behavioral needs of the child, will improve
attendance.

4. Educational evaluation, which may include a psychological evaluation, to assist in
determining the specific condition, if any, contributing to the truancy problem,
supplemented by specific efforts by the school to help remedy any condition
diagnosed.

5. Investigation of the truancy problem by the administration to identify conditions
which may be contributing to the truancy problem. If services for the child and
his or her family are determined to be needed, the person performing the
investigation shall meet with the parent/guardian and the child to discuss any
referral to appropriate community agencies for economic services, family or
individual counseling, or other services required to remedy the conditions that are
contributing to the truancy problem.

6. Parents will be notified in writing when their student has missed 5 days of school.
The parent will again be notified when their student has missed 10 days of school.

Reporting Habitual Truancy. Students who accumulate ten (10) unexcused absences per year
shall be deemed to be habitually truant. If the student continues to be or becomes habitually
truant, the principal shall serve a written notice to the person violating Neb.Rev.Stat. § 79-201,
(i.e., the person who has legal or active charge or control of the student). If within one week after
the time such notice is given such person is still violating the school attendance laws or policies,
the principal shall file a report with the county attorney of the county in which such person
resides.

Section 3 Tardiness

Tardy to School: Students will be considered tardy to school if they are not seated in their
assigned class or ready and attentive in their assigned area when the bell for their first class rings.
A student will be assigned 20 minutes of after school detention on the third unexcused tardy and
every tardy thereafter for the semester.

Tardy to Class: Students will be considered tardy to class if they are not in their classroom
when the tardy bell rings, unless they have a pass from the teacher who detained them. Specific
tardy guidelines once students are in the classroom doorway are at the discretion of the
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classroom teacher. Students have a sufficient time period between all class changes to make it to
their next assigned class on time. Individual classroom teachers may also have their own
consequences for tardiness. Even though a tardy can range from a few seconds to several
minutes, they have a negative effect on our overall school.

Students tardy to class must obtain an admit slip from the office before being admitted to class.

Section 4 Leaving School

Students who must leave school for any reason during the school day must check out at the

office before leaving and sign the checkout sheet. Students leaving school must be cleared in

advance by a note or phone call from the stud
school that same day, students are expected to sign in at the office. A sheet will be available in

the office for this purpose. Students who leave without permission and without signing out in the

proper manner will be considered truant.

Section 5 Attendance is Required to Participate in Activities

Students must arrive at school by 9:00a.m.the day of any scheduled school activity in order to
participate. Failure follow this rule will result in a student being withheld from participation in
the activity. The principal retains the right to grant participation should exceptional
circumstances prevail. Students are also expected to be in school the day following an athletic
contest.

Section 6 Make-up Work

Written make-up work may be assigned for each day missed regardless of the type of absence. If
make-up work is not completed, students will receive no credit for the work required. For
excused absences, two school days will be allowed to make up the work for each day missed
with a maximum of then (10) days allowed to make up the work. If requested, assignment sheets
will be prepared for students who are ill. If parents and /or students request assignment sheets
the school should be contacted by 10:00 am.
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Article 5 - Scholastic Achievement

Section 1 Grading System
Hayes Center Schools will use the letter grading system as follows:

A+ 98 - 100 Excellent

A 95-97

A- 93-94

B+ 91-92 Good

B 88-90

B- 86-87

C+ 83-85 Satisfactory
C 80-82

C- 78-79

D+ 75-77 Needs Improvement
D 72-74

D- 70-71

F 0-69 No Credit

I Incomplete*

*Incomplete work: Any student receiving an incomplete will go to that classroom after school
and work until the work is complete. In case of extreme emergency, exceptions can be made in
this rule.

The teaching staff understands the growth process in early childhood (ages 4-8). As a result,
Kindergarten through 2" grade students are assessed based on their development and their
progress toward grade level standards. Students in grades 3™ through 12™ are assessed against a
standard of work that is expected for a given grade level.

The Hayes Center Schools’ Board has adopted the Nebraska State Standards for Language Arts,
Math, Science, and Social Studies. Periodic assessment of these standards will take place and be
reported to parents and to the State Department of Education as required.

For Honor Roll, Transcripts and Scholarship purposes the GPA for 7-12 is the average of all
grades except Aide and Study Hall. All student aides will be graded pass/fail.

Alternate Curriculum: Only percent grades earned through regular classroom attendance will

meet Honor Roll and Class Rank Criteria. Pass/Fail grades will not count on Honor Roll or
Class Rank.
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Section 2 Graduation Requirements
Required Courses: High School

English 4 years |40 hours
Social Science 3years |30 hours
Mathematics 4 years |40 hours
Science 3years |30 hours
Speech Y% year |5 hours

P.E. & Health 1 year 10 hours
Electives (Music, 85 hours

Speech, Drama,
Art, & Journalism)

Total (minimum) 240

Foreign Language |2 years |Highly recommended

(4 year colleges require)

Seniors will be allowed to be Teacher Aide for one class period only.

The Valedictorian and Salutatorian must be a full time student enrolled for two semesters
at Hayes Center Schools during his/her senior year and meet all graduation requirements.
For purposes of selecting graduation speakers, students ranking 1% and 2" at the end of
the 1% semester will be named as Valedictory and Salutatory speakers. Final class rank will
be determined upon completion of the final semester of the high school career.

A diploma from Hayes Center Schools will be issued to only those students completing the
program of study as prescribed by the Hayes Center administration and school board.

Section 3 Promotion, Retention

The professional staff at Hayes Center Schools will place students at the K-8 grade level and in
the courses best suited to them academically, socially and emotionally. In High School, all
pupils with less than 60 hours will be classified as Freshman, 60-120 as Sophomores, 120-180 as
Juniors and all others as Seniors.

Students will typically progress annually from grade to grade. A student may be retained at a
grade level or be required to repeat a course or program when such is determined, in the
judgment of the professional staff, to be appropriate for the educational interests of the student
and his/her educational program.

Transfer Students Hayes Center Schools will accept grade placement and school credits of
students transferring from accredited schools. The approved status of schools shall be that as
determined by the Nebraska Department of Education or other appropriate State Departments of
Education. Grade placement of students transferring from non-accredited schools shall not be
accepted by the Hayes Center Schools; rather grade placement shall be at the discretion of the
Hayes Center Schools. The following criteria shall be used in making this determination:

@ Achievement test scores
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(b)
(©)

Section 4

The student

'S

chronol ogi cal age
The emotional and physical maturity of the student
The principal, guidance counselor, and those teachers affected by the placement shall be
involved in making the placement decisions.
Avrbitrary Conversion Scale:

Letter Grade | 4.0 Scale | 100 Point Scale
A+ A 4.00 95
3.80 94
A- 3.67 93
3.50 93
B+ 3.33 91
3.16 90
B 3.00 88
2.80 87
B- 2.67 86
2.50 85
C+ 2.33 84
2.17 82
C 2.0 80
1.80 79
C- 1.67 78
1.50 77
D+ 1.33 76
1.17 74
D 1.0 72
.80 71
D- .67 70
F .00 60

Schedule Changes

Students needing schedule changes will notify the counselor within five days at the beginning of
a semester. Schedule changes must be initiated by the students involved. Final approval of all

schedule changes will be made by the Principal or Guidance Counselor.

Section 5

Interim Reports

Various supplemental reports may be sent to parents throughout the school year concerning
student’ s performance.
work which needs improving. These reports will be sent as the principal and/or the teacher
determines necessary.

These

reports may

Included in the academic improvement report will be a request from the teacher for parents to
contact the teacher
with the parents for times when the student can meet with the teacher outside the regular class
period until the student returns to satisfactory academic standing.

by

phone

t o

di iHarange s

Mid-term progress reports for all students will be available at the midpoint of each quarter during
the school year.

Section 6

Report Cards
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Report cards are issued at the end of each quarter, or nine-week sessions. Letter or percentage

grades are used to designate a student’s prog
Students have one week after the end of the quarter to make up incomplete work. Failure to do

so will cause the grade to change to a "NC" (No Credit). No incompletes will be given at the end

of the fourth quarter, as all course work must be completed by the end of the fourth quarter.

Section 7 Parent-Teacher Conferences

Parent-teacher conferences will be held this year during the 1st quarter and during the 3rd
quarter. Refer to the school calendar for the schedule. Conferences with teachers, at any other
time, are possible by calling the school office and making arrangements with one or more
teachers as needed.

Section 8 Honor Roll

The purpose of the honor roll is to recognize those students who demonstrate academic
excellence in the regular curriculum. Honor rolls will be determined for 1st, 2nd, 3rd and 4th
quarters. Students will be recognized accordingly:

i) Students receiving 3.9 to 4.0 will be classified as DISTINCTIVE Honor Roll.

il) Students receiving 3.6 to 3.89 will be classified as MERITORIOUS Honor Roll.

iii) Students receiving 3.2 to 3.59 will be classified as HONOR Roll. All class grades
except Aide and Study Skills are used for honor roll status.

iv) Honor roll lists are published in The Times Republican each semester.

Section 9 Student Council

The student council shall consist of 14 members. At the beginning of each school year students
in grades 7-12 will elect student council members. The council will consist of: (3) SENIORS, (3)
JUNIORS, (2) SOPHOMORES, (2) FRESHMEN, (2) 8" GRADERS, AND (2) 7™
GRADERS.

The newly elected members will meet and vote by closed ballot to elect officers. They will elect
a PRESIDENT, VICE PRESIDENT, SECRETARY AND TREASURER.

Student Council member have opportunities to develop traits skills that include:

*Leadership *Creativity *Persistence
*Responsibility *Communication *Planning
*Cooperation *Commitment *Patience
*Teamwork *Friendship *Dependability

Section 10  National Honor Society:

National Honor Society (NHS) is a national charter organization sponsored by the National
Association of Secondary School Principals that recognizes and promotes the important qualities
of scholarship, leadership, service and character in high school students. It is an elite, prestigious
honor to be selected and inducted into NHS.

In order for a student to be eligible for membership in NHS, the student must be a sophomore,
junior or senior having at least a 90% (3.0) cumulative average by the end of the first semester
and have been enrolled in the school system for at least one semester. This student must not have
committed any school or law infractions in the last 12 months.

Students who are eligible are then required to complete a Student Information Sheet. Completion
of this form does not guarantee selection, however.
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Faculty Evaluation:

Using a rubric set by the national organization and a copy of the Student Information Sheet, all
secondary faculty members then individually rates each candidate in the areas of character,
leadership, service and academic abilities.

A five-member faculty council then meets to look over the information sheets and rubric scores,
and then discusses each candidate fully and considerately for final selection. The five-member
council then votes. The NHS advisor serves as a facilitator, but does not vote on candidates.

Candidates who are not selected for induction are notified by the Advisor. Those candidates not
selected have two (2) days to appeal the decision of the faculty council. Appeals must be
presented in writing and given to the Advisor. The appeal is then reviewed by the advisor,
principal and guidance counselor.

Candidates who are selected for membership will be notified by the Advisor. A formal induction
ceremony is held in March or April.

Article 6 - Support Services
Section 1 Special Education Identification And Placement Procedures:

What Does Special Education Mean?

Special education means educational experiences, curriculum and services, including
transportation, through the use of staff, facilities, equipment and classrooms which have been
adapted to provide special instruction for students with disabilities. In addition, special education
provides the support services necessary for evaluation, placement and instruction for students
with disabilities. These services are free to parents, unless they elect to place their child in a
program other than one approved by the school district.

How are Students with Disabilities Identified?

The first step is for parents to provide written permission to have their child evaluated. The
request for permission will include a description of the action to be taken and a description of
each evaluation procedure. Written statements showing the results of the evaluation and the
reasons for placement in a special education program must be kept on file. Within 30 days after a
student has been verified as having a disability, a conference will be held with parents. Advance
notice will be given. At the conference, an Individual Education Program (IEP) will be
developed.

Students Who May Benefit

A student verified as having autism, behavior disorder, hearing impairment, mental handicap,
orthopedic impairment, other health impairment, specific learning disability, speech language
impairment, traumatic brain injury, or visual handicap may be placed in regular education with
support services or may benefit from a special education classroom or service.

Independent Evaluation

If a parent disagrees with an evaluation completed by the school district, the parent has a right to
request an independent educational evaluation at public expense. Parents should direct inquiries

to school officials to determine if the school district will arrange for further evaluation at public
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expense. If school district officials feel the original evaluation was appropriate and the parents
disagree, a due process hearing may be initiated. If it is determined that the original evaluation
was appropriate, parents still have the right to an independent educational evaluation at their own
expense.

Reevaluation

Students identified for special education will be reevaluated at least every three years by the IEP
team. The IEP team will review existing evaluation data on the student and will identify what
additional data, if any, are needed. The school district shall obtain parental consent prior to
conducting any reevaluation of a student with a disability.

Individual Education Program (IEP)

Each student with a disability must have a written IEP prepared by the staff in cooperation with
parents specifying programs and services which will be provided by the schools. If necessary, the
district will arrange for interpreters or other assistants to help parents in preparing and
understanding the IEP. Once in place, the program is reviewed on a regular basis with the parent.
An IEP is developed in a conference setting. Parents will be notified of the persons who will be
in attendance. The IEP conference shall include at least the following:

1. A representative of the school district;
2. An individual who can interpret the instructional implications of evaluation
results;

3. One or both parents;

4. The child (when appropriate);

5 At least one regular education teacher if the child is, or may be participating in the
regular education environment;

6. At least one special education teacher;

7. A representative of the nonpublic school if the child is attending a nonpublic
school;

8. A representative of a service agency if the child is receiving services from an
approved service agency; and

9. Other individuals, at the discretion of the parent or school district.

It is permissible for parents to bring other persons to the IEP meeting, but it is a good idea to
inform the school before the scheduled meeting. The school district will provide parents with a
copy of the IEP.

Special Education Placement

The student’s placement in a speecitauldeenducat i o
educational needs as outlined in the Individual Education Program (IEP). The school district

must assure that students with disabilities are educated with students who do not have

disabilities, to the maximum extent possible. Students are entitled to have supplementary aids

and services to help them in a regular educational setting. Students with disabilities may be

placed in special classes, separate schools or other situations outside the regular educational

environment when the natureofthec hi | d° s needs require specializ
which are not available in current settings.
will be made by a team of persons who knows the student and who understands the tests and

proceduresthat assess the student’s |l earning abil it

programs and services which might help the student. Parents are asked for written consent to
determine whether or not they approve the educational placement recommended for their child.
If the parent does not speak English or is hearing impaired, an interpreter may be requested.
Written notice shall be given to parents a reasonable time before the school district: 1. Proposes
to initiate or change the identification, evaluation, verification or educational placement of a
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child or the provision of a free appropriate public education; or 2. Refuses to initiate or change
the identification, evaluation, or educational placement of the child or the provision of a free
appropriate public education to the child.

Alternative Programs

Parents have a right to know about available private and public programs, other than those
offered by the schools. The school district staff will provide information about those programs
on request. If parents place the student in one of those programs, however, the school district is

not required to pay for the student’'s educat.i

Transportation of Students Receiving Special Education

The district special education staff will make arrangements for transportation for eligible
students to the extent such is required
education programs requiring attendance at schools outside their regular attendance area will be
transported. Special conditions may warrant that special education students receive
transportation to their assigned schools. If parents are dissatisfied with a transportation decision,
they may contact the Superintendent for a review.

Access to Student Records
Parents have the right to inspect and review any education records relating to their child which
are collected, maintained or used by the school district in providing educational services.

Nonpublic School Students
Students in state-approved nonpublic schools may participate in special education programs in
the same manner as public school students.

Parental Review of Programs

Parents who want to review their child’
meeting. If parents are not satisfied with the results of the conference, they may appeal to the
Nebraska Department of Education for a formal hearing to be conducted by a state hearing
officer. Parents dissatisfied by the findings and decisions made in a state level hearing have the
right to bring civil action.

Plans and Budget

With the exception of personally identifiable student records, district special education plans and
budgets are available for public inspection.

This is a summary of the Hayes Center Schools district plan for special education students.
Anyone interested in obtaining a copy of the complete district policy or a copy of the Nebraska
Department of Education Rule 51 (complaint procedures) or Rule 55 (appeal procedures) may
contact the Superintendent at the Hayes Center Schools Offices.

Section 2 Guidance Services:
The Hayes Center Schools employ guidance counselor(s) for the purpose of assisting with the

District’s testing program and to assi st

resolve conflicts. |l f you wish to see a
arrangements for an appointment.

Services offered but not limited to:
1. Individual Inventory: testing, recording, summarizing and interpreting
information about the students
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2. Information: Collecting, organizing, and distributing educational, occupational,
and social information for students.

3. Placement: assisting students in identifying, evaluating, and selecting educational
or occupational opportunities.

4. Counseling: coordination and interaction of the guidance services in a one to one
relationship between the student and the counselor.

5. Testing: Students are tested particularly to help determine individual learning

levels, abilities, interests and to assist in placement if necessary into a special or
structured learning environment. Each year the testing schedule and program is
evaluated to determine reliability and effectiveness of the achievement, mental
ability and aptitude of the students.

Section 3 Health Services:

Student IlInesses

School health personnel will notify parents when a student needs to be sent home from school

due to illness. Conditions requiring a student be sent home include: Temperature greater than

100°F., vomiting, diarrhea, unexplained rashes, live head lice, or on determination by the school

nurse and/ or admi n inditiorpevents meaningfil garticipatibnenthe hi | d’ s
educational program, presents a health risk to the child or others, or that medical consultation is

warranted unless the condition resolves. Please include emergency daytime phone numbers on

y o ur c holimentpapsrs setmatryou can be reached if your child becomes ill or injured

while at school. Please also inform your school of health related information you feel is

i mportant for your student’s success in the ¢

Guidelines for Administering Medication

Whenever possible your child should be provided medications by you outside of school hours.
In the event it is necessary that the child take or have medication available at school, the
parents/guardians must provide a signed written consent for the child to be given medication at
school. A consent form is available at the school office.

Medications must be brought to the school by the parent/guardian in the pharmacy-labeled or
manufacturer-labeled bottle. Repackaged medications will not be accepted. The school nurse

may | imit medications to those set forth in t
the amount of medication provided to the school to a two-week supply. Students are not to carry

any medications on themselves at school, with the exception of cough drops, inhalers, eye

drops/ear drops, and topical ointments. Any medication that is discontinued, or left at the end of

the school year, must also be picked up by the parent/guardian or it will be destroyed.

School Health Screening

Children in Kindergarten through 12th grades are screened for vision, hearing, dental defects,
height and weight. Students entering the Student Assistance Process at any grade level, and those
about whom health concerns are identified to the school nurse may also be screened. Parents are
notified of any health concerns as they are identified. Parents who do not wish their child to
participate in the school screening program must communicate this in writing to the school
health office where their child attends at the start of the school year. Because Nebraska statutes
require school-age screening, parents who remove their child from the screening program must
submit findings from an alternate medical provider to the school by December 1.

Physical Examination
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Evidence of a physical examination by a qualified physician is required within six months prior

to the entrance of the child into any Early Childhood Special Education classes, kindergarten and

the seventh grade, or in the case of transfer from out of state to any other grade. All students who

participate in athletics must have a physical examination by a physician and an approved card

signed by their parents and turned into the office before they will be permitted to participate.

A parent or guardian who objects may submit a written statement of refusal for his or her child.

The statement will be kept in the student’'s f
office.

Immunizations
Students from Kindergarten through 12th grade, including all transfer students from outside the
State of Nebraska and any foreign students:

3 doses of DTaP, DTP, DT, or Td vaccine, one given on or after the 4th birthday,

3 doses of Polio vaccine,

3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent vaccine if student is
11-15 years of age.

e 2 doses of MMR or MMRYV vaccine, given on or after 12 months of age and separated
by at least one month,

e 2 doses of varicella (chickenpox) or MMRYV given on or after 12 months of age.
Written documentation (including year) of varicella disease from parent, guardian, or
health care provider will be accepted. If the child has had varicella disease, they do not
need any varicella shots.

Additionally, for 7" grade Only:

e 1 dose of Tdap (must contain Pertussis booster) — this dose can be received any time
after 10 or 11 years of age depending on which brand of vaccine is received.

Any 2-5 year-olds enrolled in a school-based program not licensed as a child care provider (i.e.,
Head Start and Early Childhood Special Education) will be required to present evidence of:

4 doses of DTaP, DTP, or DT vaccine,

3 doses of Polio vaccine,

3 doses of Hib vaccine or 1 dose of Hib given at or after 15 months of age,

3 doses of pediatric Hepatitis B vaccine,

1 dose of MMR or MMRYV given on or after 12 months of age,

1 dose of varicella (chickenpox) or MMRYV given on or after 12 months of age. Written
documentation (including year) of varicella disease from parent, guardian, or health
care provider will be accepted.

e 4 doses of pneumococcal or 1 dose of pneumococcal given on or after 15 months of age

Students must show proof of immunization upon enrollment in Hayes Center Schools. Any
student who does not comply with the immunization requirements will not be permitted to
continue in school. Students with medical conditions or sincerely held religious beliefs which do
not allow immunizations may complete a waiver statement, which is available in school health
offices. Students with a signed waiver statement may be excluded from school in the event of a
disease outbreak.

Birth Certificate Requirements
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State | aw requires that a cert i whenedollicgapy

new student in school. If your child is registering with Hayes Center Schools for the first time,
you may obtain this document from the Bureau of Vital Statistics in the state in which your child
was born. Assistance in obtaining birth certificates may be obtained from Health Records
Management, P.O. Box 95065, Lincoln, NE 68509-5065. There is a fee per certificate.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is
not a certified copy. A certified copy has the raised seal of the state of Nebraska on it and is
signed by the director of vital statistics.

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These
documents could include naturalization or immigration documents showing date of birth or
official hospital birth records, a passport, or a translation of a birth certificate from another
country. The documents must be accompanied by an affidavit explaining the inability to produce
a copy of the birth certificate.

Guidelines for Head Lice
The following guidelines are in place to: better control a nuisance condition; reduce absenteeism
due to head lice; and involve parents as partners with the school in control efforts:

1. Children will be sent home from school for live head lice. In the event the child
has TWO cases of live lice in a semester, he or she will be sent home until free of
both live lice and nits (eggs).

2. Health office staff will provide written treatment information and instructions,
including how to check and identify head lice*.

3. A child who is sent home from school for head lice should miss no more than two
school days.

4, A child who has been sent from school due to head lice must come to the health

office for inspection before returning to class.

A child who returns to class with nits (eggs) will be checked again in 7-10 days.

Families are encouraged to report head lice to the school health office.

7. Individual buildings will perform classroom-wide or school-wide head checks as
needed in order to control the condition at school.

*Nit removal will be emphasized for effective management of the condition. For more

oo

information call the nurse at your <chi

Article 7 - Drugs, Alcohol and Tobacco

Section 1 Drug-Free Schools
The District implements regulations and practices which will ensure compliance with the Federal
Drug-Free Schools and Communities Act and all regulationsand r ul es. The

drug-free schools program is established in accordance with principles of effectiveness, as
required by law, to respond to such harmful effects.

Education and Prevention:

This District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs, which will include in the curriculum the teaching of both
proper and incorrect use of drugs and alcohol for all students in all grades of this School District.
Further, this District will have proper in-service orientation and training for all employed staff.

Drug and Alcohol Use and Prevention.
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By this handbook, each student of the District is hereby provided a copy of the standards of
conduct for student behavior in the District which prohibit the unlawful possession, use, or
distribution of illicit drugs and alcohol on school premises or as a part of any of the school's
activities.

Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and
Drug-Free Schools and Communities Laws and Regulations.

All students are provided age appropriate, developmentally based drug and alcohol education
and prevention program for all students of the schools. It shall be the policy of the District to
require instruction at such grade level concerning the adverse effects resulting from the use of
illicit drugs and alcohol. Such instruction shall be designed by affected classroom teachers or as
otherwise directed by the Board to be appropriate to the age of the student exposed to such
instruction. One of the primary objectives shall be the prevention of illicit drug and alcohol use
by students. It shall further be the policy of the District to encourage the use of outside resource
personnel such as law enforcement officers, medical personnel, and experts on the subject of
drug and alcohol abuse, so that its economic, social, educational, and physiological consequences
may be made known to the students of the District.

It shall further be the policy of the District, through the instruction earlier herein referred to, as
well as by information and consistent enforcement of the Board's policy pertaining to student
conduct as it relates to the use of illicit drugs and the unlawful possession and use of alcohol, that
drug and alcohol abuse is wrong and is harmful both to the student and the District, and its
educational programs.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs.

All students shall be provided information concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs within sixty miles of the administrative offices of the
District or, where no such services are found, within the State of Nebraska. Information
concerning such resources shall be presented to all of the students of the District upon request by
the Guidance Counselor.

In the event of disciplinary proceedings against any student for any District policy pertaining to
the prohibition against the unlawful possession, use, distribution or manufacture of illicit drugs
and alcohol, appropriate school personnel shall confer with any such student and his or her
parents or guardian concerning available drug and alcohol counseling, rehabilitation, and re-
entry programs that appropriate school personnel shall consider to be of benefit to any such
student and his or her parent or parents or guardian.

Standards of Student Conduct Pertaining to the Unlawful Possession, Use, or Distribution of
[licit Drugs or Alcohol on School Premises or as a Part of Any of the School's Activities.

(In addition to standards of student conduct elsewhere adopted by board policy or administrative
regulation to absolutely prohibit the unlawful possession, use, distribution or manufacture of
illicit drugs, alcohol or tobacco on school premises or as a part of any of the school's activities.)
This shall include such unlawful possession, use, or distribution of illicit drugs, alcohol and
tobacco by any student of the District during regular school hours or after school hours at school
sponsored activities on school premises, at school sponsored activities off school premises.

Conduct prohibited at places and activities as hereinabove described shall include, but not be
limited to, the following:
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1. The possession, use, or distribution of any controlled substance, prescription drug, or
non-prescription drug, which are prohibited by law.

2. The possession, use, or distribution of alcohol or tobacco, which is prohibited by law.

It shall further be the policy of the district that violation of any of the above prohibited acts will
result in disciplinary sanction being taken within the bounds of applicable law, up to and
including short term suspension, long term suspension, expulsion, and referral to appropriate
authorities for criminal prosecution.

Drugs and Alcohol Prohibited - Standards of Conduct for Students and Employed Staff:
The manufacture, possession, selling, dispensing, use or being under the influence of alcohol or
any alcoholic beverage or alcoholic liquor on school grounds, or during an educational function,
or event off school grounds, or off school grounds if there is a substantial interference with
school purposes, is prohibited.

The manufacture, possession, selling, dispensing, use or being under the influence of any
controlled substance or drug, including but not limited to marijuana, any narcotic drug, any
hallucinogen, any stimulant, or any depressant on school grounds, or during the educational
function or event off school grounds, or off school grounds if there is a substantial interference
with school purposes, is prohibited.

The manufacture, possession, selling, dispensing, use or being under the influence of any
abusable glue or aerosol paint or any other chemical substance for inhalation, including but not
limited to lighter fluid, whiteout, and reproduction fluid, when such activity constitutes a
substantial interference with school purposes on school grounds or during and educational
function, or event off school grounds, is prohibited.

The manufacture, possession, selling, dispensing or use of any look-alike drug or look-alike
controlled substance when such activity constitutes a substantial interference with school
purposes on school grounds or during an educational function, or event off school grounds, is
prohibited.

Any prescription or non-prescription drug, medicine, vitamin or other chemical may not be taken
unless authorized as stated in the next section on AUTHORIZED USE.

Authorized Use:

Any student whose parent or guardian requests that he or she be given any prescription or non-
prescription medicine, drug, or vitamin shall provide signed permission by parent or physician.

Disciplinary Sanctions:

1. Violation of this policy may result in suspension or expulsion. Prohibited substances will
be confiscated and could be turned over to law enforcement authorities. The student may
be referred for counseling or treatment. Parents or legal guardian will be notified.

2. If the student is observed to be violating this policy, the student will be escorted to the
Administration immediately, or if not feasible, the Administration will be notified. The
student’s parents or legal guardian will be requested to pick up the student. If it appears
there is imminent danger to other students, school personnel, or students involved, the
Administration, or such other personnel as authorized by the Superintendent, may have
the student removed by authorized medical or law enforcement personnel.
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3. Parents and students shall be given a copy of the standards of conduct and disciplinary
sanctions required and shall be notified that compliance with the standards of conduct is
mandatory.

Activity Guidelines:

Beginning with the first sanctioned day of fall practice any student involved in NSAA sanctioned
activities of Hayes Center Schools system who is found to be in violation of Article 9, Section 3,
Paragraphs 8 or 9 of the Activity Code of Conduct rules shall be subject to the following
disciplinary action:

1. First Violation: The student/athlete will not be allowed to participate for twenty (20)
school days unless the individual confesses, in which the student/athlete will not be
allowed to participate for ten (10) school days or two performances, whichever is more
severe.

2. Second Violation: A second violation occurring during the same school year will mean
automatic suspension from all NSAA activities for the remainder of the school year.

Intervention:

The Hayes Center Schools District does not have the authority or responsibility to make medical
or health determinations regarding chemical dependency. However, when observed behavior
indicates that a problem exists which may affect the student's ability to learn or function in the
educational climate or activity, the school then has the right and responsibility to refer the
student for a formal chemical dependency diagnosis based on behavior observed by school staff.
The school will issue a statement to all students and employed staff that the use of illicit drugs
and the unlawful possession and use of alcohol is wrong and harmful. The school shall make
available to students and employed staff information about any drug and alcohol counseling, and
rehabilitation and re-entry programs, which are available to students.

Administration:

The administration is authorized to adopt such administrative rules, regulations or practices
necessary to properly implement this policy. Such regulations, rules or practices may vary the
procedures set forth herein to the extent necessary to fit the circumstances of an individual
situation. Such rules, regulations and practices may include administrative forms, such as
checklists to be used by staff to record observed behavior and to determine the proper plan of
action.

Safe and Drug-Free Schools-- Parental Notice

NOTICE TO PARENTS: Pursuant to the provisions of the No Child Left Behind Act, if upon
receipt of information regarding the content of safe and drug free school programs and activities
other than classroom instruction, a parent objects to the participation of their child in such
programs and activities, the parent may notify the School District of such objection in writing.
Upon the receipt of such notice the student will be withdrawn from the program or activity to
which parental objection has been made.

Article 8 - Student Rights, Conduct, Rules and Regulations

Section 1 Student Conduct and Discipline Policies:

The common goal of students, parents, faculty and administration of Hayes Center Schools is to
maintain a school atmosphere which is conducive to learning. In order to achieve this, Hayes
Center Schools will continue to review and distribute a set of reasonable and fair rules and
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policies. VIOLATIONSOFTHEHAYES CENTER BULES@ANDPPOLICIES
WILL RESULT IN DISCIPLINARY ACTION.

Part 1 Forms of School Discipline
Short-Term Suspension:

Students may be excluded by the Administration or their designee from school or any school
function for a period of up to five school days (short-term suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,

2. Other violations of rules and standards of behavior adopted by the Hayes Center
Schools Board of Education or the administrative or teaching staff of the school,
which occur on or off school grounds, if such conduct interferes with school
purposes or there is a connection between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal or the Principal 'osofdesi gn
the facts and circumstances. In addition, such short-term suspension will be made
only after a determination that the suspension is necessary to help any student, to
further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be given
oral or written notice of the charges against the student. The student will be
advised of what the student is accused of having done, an explanation of the
evidence the authorities have, and be afforded an opportunity to explain the
student's version of the facts.

3. Within 24 hours, or such additional time as is reasonably necessary following the
suspension, the Principal or administrator will send a written statement to the
student, and the student's parent or guardian, describing the student's conduct,
misconduct or violation of the rule or standard and the reasons for the action
taken. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal or administrator ordering the
short-term suspension before or at the time the student returns to school. The
Principal or administrator shall determine who in addition to the parent or
guardian is to attend the conference.

Long-Term Suspension:

Students may be excluded by the Principal or
function for a period of more than five school days but less then twenty school days (long-term

suspension) on the conduct constituting grounds for expulsion as hereinafter set forth. The

process for long-term suspension is hereinafter set forth.

Expulsion:
1. Meaning of Expulsion. Expulsion shall mean exclusion from attendance in all

schools, grounds and activities of or within the system for a period not to exceed
the remainder of the semester in which it took effect unless the misconduct
occurred (a) within ten school days prior to the end of the first semester, in which
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case the expulsion shall remain in effect through the second semester, or (b)
within ten school days prior to the end of the second semester, in which case the
expulsion shall remain in effect for summer school and the first semester of the
following school year, or (c) unless the expulsion is for conduct specified in these
rules or in law as permitting or requiring a longer removal, in which case the
expulsion shall remain in effect for the period specified therein. Such action may
be modified or terminated by the school district at any time during the expulsion
period.

2. Summer Review. Any expulsion that will remain in effect during the first semester of
the following school year will be automatically scheduled for review before the
beginning of the school year. The review will be conducted by the hearing officer
who conducted the initial expulsion hearing, or a hearing officer appointed by the
Superintendent in the event no hearing was previously held or the initial hearing
officer is no longer available or willing to serve, after the hearing officer has
given notice of the review to the student and the student's parent or guardian.

This review shall be limited to newly discovered evidence or evidence of changes
in the student's circumstances occurring since the original hearing. This review
may lead to a recommendation by the hearing officer that the student be
readmitted for the upcoming school year. If the school board or a committee of
such board took the final action to expel the student, the student may be
readmitted only by action of the board. Otherwise the student may be readmitted
by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action
may be suspended (i.e., "stayed") for a period of not more than one full semester
in addition to the balance of the semester in which the expulsion takes effect, and
as a condition of such suspended action, the student may be assigned to a school,
class, or program and to such other consequences which the school district deems
appropriate. In lieu of other authorized educational programs to which the student
may be assigned, such school, class, or program may be offered as a community-
centered classroom and may include experiences for the student as an observer or
aide in governmental functions, as an on-the-job trainee, and as a participant in
specialized tutorial experiences or individually prescribed educational and
counseling programs. Such programs shall include an individualized learning
program to enable the student to continue academic work for credit toward
graduation. At the conclusion of the designated period: (1) if the student has
satisfactorily participated in the school, class, or program to which such student
has been assigned the student shall be reinstated and permitted to return to the
school of former attendance or to attend other programs offered by the district,
and action to expunge the record of the expulsion action may be taken at the
discretion of the Superintendent or his or her designee, or (2) if the student's
conduct has been unsatisfactory, the expulsion action shall be enforced. The
determination of whether the student’s
satisfactoryor notshallbemade by Principal or the Pri:

4. Students Subject to Juvenile or Court Probation. Prior to the readmission to school of
any student who is less than nineteen years of age and who is subject to the
supervision of a juvenile probation officer or an adult probation officer pursuant
to the order of the District Court, County Court, or Juvenile Court, who chooses
to meet conditions of probation by attending school, and who has previously been
expelled from school, the Principal or
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student's probation officer and assist in developing conditions of probation that
will provide specific guidelines for behavior and consequences for misbehavior at
school (including conduct on school grounds and conduct during an educational
function or event off school grounds) as well as educational objectives that must
be achieved. If the guidelines, consequences, and objectives provided by the
Principal or the Principal’s designee
student, and the court permits the student to return to school under the agreed to
conditions, the student may be permitted to return to school. The student may
with proper consent, upon such return, be evaluated by the school for possible
disabilities and may be referred for evaluation for possible placement in a special
education program. The student may be expelled or otherwise disciplined for
subsequent conduct as provided in Board policy and state statute.

Other Forms of Student Discipline:

Administrative and teaching personnel may also take actions regarding student behavior, other
than removal of students from school, which are reasonably necessary to aid the student, further
school purposes, or prevent interference with the educational process. Such actions may include,
but need not be limited to, counseling of students, parent conferences, rearrangement of
schedules, requirements that a student remain in school after regular hours to do additional work
(may include Saturday School), restriction of extracurricular activity, or requirements that a
student receive counseling, psychological evaluation, or psychiatric evaluation upon the written
consent of a parent or guardian to such counseling or evaluation. The actions may also include
in-school suspensions during the day. When in-school suspensions, after-school assignments, or
other disciplinary measures are assigned, the student is responsible for complying with such
disciplinary measures and a failure to serve such assigned discipline as directed will serve as
grounds for further discipline, up to expulsion from school.

Part 2 Student Conduct:

Students have an opportunity to learn by sharing some of the responsibility for creating a good
learning environment. To help maintain a quality instructional environment for all students
attending Hayes Center Schools, all students are expected to refrain from the following conduct.

Grounds for an Investigation, Short-Term Suspension, Long-Term Suspension, Expulsion
or Mandatory Reassignment:

The failure to refrain from the following conduct shall constitute grounds for an investigation,
short-term, long-term suspension, expulsion, or mandatory reassignment, subject to the
procedural provisions of the Student Discipline Act, Neb. Rev. Stat. § 79-254 through 79-296,
when such activity occurs on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee or by his or her designee, or at a school-sponsored activity or athletic event:

1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a
manner that constitutes a substantial interference with school purposes;
2. Willfully causing or attempting to cause substantial damage to property, stealing

or attempting to steal property of substantial value, or repeated damage or theft
involving property;

3. Causing or attempting to cause personal injury to a school employee, to a school
volunteer, or to any student. Personal injury caused by accident, self-defense, or
other action undertaken on the reasonable belief that it was necessary to protect
some other person shall not constitute a violation of this subdivision;
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10.
11.

12.

13.

14.

15.

16.

Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student;

Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon;

Engaging in the possession, selling, dispensing, or use of a controlled substance
or an imitation controlled substance, as defined in section 28-401, a substance

represented to be a controlled substance, or alcoholic liquor as defined in section
53-103 or being under the influence of a controlled substance or alcoholic liquor

(not e: the term —under t he strich f |

uencel

meaning than it does under criminal law; for school purposes, the term means any
level of impairment and includes even the odor of alcohol on the breath or person

of a student; also, it includes being impaired by reason of the abuse of any
material used as a stimulant);

Public indecency;

Sexually assaulting or attempting to sexually assault any person. In addition, if
complaint has been filed by a prosecutor in a court of competent jurisdiction
alleging that the student has sexually assaulted or attempted to sexually assault
any person, the student is subject to suspension, expulsion, or mandatory
reassignment regardless of where the conduct took place. For purposes of this
subdivision, sexual assault shall mean sexual assault in the first degree and sexu
assault in the second degree as defined in sections 28-319 and 28-320, as such
sections now provide or may hereafter from time to time be amended,;

Truancy or failure to attend assigned classes or assigned activities;

Tardiness to school, assigned classes or assigned activities;

The use of language, written or oral, or conduct, including gestures, which is

a
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profane or abusive to students or staff members. Profane or abusive language or

conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race, gender,
national origin, or religion;

Dressing in a manner which is dangerous to the student's health and safety, a
danger to the health and safety of others, or which is disruptive, distractive or
indecent to the extent that it interferes with the learning and educational process
(Further dress code information is provided in a later section).

Willfully violating the behavioral expectations for those students riding Hayes
Center School’s buses.

Engaging in any other activity forbidden by the laws of the State of Nebraska
which activity constitutes a danger to other students or interferes with school
purposes; or

A repeated violation of any rules and standards validly established by the Board
of Education or school officials if such violations constitute a substantial
interference with school purposes.

In addition, a student who engages in the following conduct on school grounds,

in

a vehicle owned, leased, or contracted by a school being used for a school purpose

or in a vehicle being driven for a school purpose by a school employee or by his
or her designee, or at a school-sponsored activity or athletic event shall be
expelled for the remainder of the school year in which it took effect if the
misconduct occurs during the first semester, and if the expulsion for such condu

ct

takes place during the second semester, the expulsion shall remain in effect for the

first semester of the following school year, with the condition that such action

may be modified or terminated by the school district during the expulsion period

on such terms as the administration may establish:
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a. The knowing and intentional use of force in causing or
attempting to cause personal injury to a school employee,
school volunteer, or student, except if caused by accident, self-
defense, or on the reasonable belief that the force used was
necessary to protect some other person and the extent of force
used was reasonably believed to be necessary, or,

b. The knowing and intentional possession, use, or transmission
of a dangerous weapon other than a firearm.

17. In addition, a student who is determined to have brought a firearm to school, or to
have possessed a firearm at school, shall be expelled from school for a period of
not less than one year. The Superintendent may modify such one year expulsion
requirement on a case-by-case basis, provided that such modification is in writing.
The term —to schooll or —at schoolll mea
leased, or contracted by a school being used for a school purpose or in a vehicle
being driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event.

Bringing a firearm or other dangerous weapon to school for any reason is
discouraged; however, a student will not be subject to disciplinary action if the
item is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other
dangerous weapon to school is obtained from the student's
teacher, building administrator and parent.

b. The purpose of having the firearm or other dangerous weapon
in school is for a legitimate educational function.

c. A plan for its transportation into and from the school, its
storage while in the school building and how it will be
displayed must be developed with the prior written approval by
the teacher and building administrator. Such plan shall require
that such item will be in the possession of an adult staff
member at all times except for such limited time as is
necessary to fulfill the educational function.

d. The firearm or other dangerous weapon shall be in an
inoperable condition while it is on school grounds.

Additional Student Conduct Rules:

The following additional student conduct rules are established. Failure to comply with such
rules is grounds for disciplinary action, up to and including expulsion, as further specified in
these rules. These rules govern student conduct on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle being
driven for a school purpose by a school employee or by his or her designee, or at a school-
sponsored activity or athletic event.

18.  Student Appearance Policy:
Students at Hayes Center Schools are expected to dress in a way that is
appropriate for a school setting. Students should not dress in a manner that is
dangerous to the health and safety of anyone or interferes with the learning
environment or teaching process in our school. Following is a list of examples of
attire that will not be considered appropriate, such list is not exclusive and other

39



forms of attire deemed inappropriate by the administration may be deemed
inappropriate for the school setting:

a. Clothing or jewelry that is gang related;

b. Clothing that shows an inappropriate amount of bare skin or
underwear (midriffs, spaghetti straps, sagging pants);

C. The length of dresses, skirts, shorts must reach the mid-thigh area.

d. Clothing, jewelry or other personal items that advertises beer,

alcohol, tobacco, or illegal drugs, or has inappropriate statements,

logos, slogans or pictures;
e. Clothing or jewelry that could be used as a weapon (chains, spiked
apparel) or that -pwoawlld encour age
Head wear including hats, caps, hoods, visors, sunglasses, etc.
Clothing, jewelry, or other personal items which exhibits nudity,
makes sexual references or carries double meanings;
Bare feet (some type of footwear must be worn);
Lack of foundation garments. Foundation /undergarments must not
be visible;

J. Boxers, swim attire, bicycle shorts (spandex), etc. unless a part of a
sports uniform.

Consideration will be made for students who wear special clothing as required by religious
beliefs, disability, or to convey a particularized message protected by law. The final decision
regarding attire and grooming will be made by the Administration. In the event a student is

« ~h
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uncertain as to whether a particular i1item or
guidelines, the student should contact the Administration for approval, and may also review such
additional posting of prohibited items or gro
office.

Coaches, sponsors or teachers may have additional requirements for students who are in special
lab classes, students who are participants in performing groups or students who are representing
the school as part of an extracurricular activity program.

On a first offense of the dress code, the student will be asked to change the offending attire. If
no other clothes are available, the student will be assigned to in-school suspension for the
remainder of the day. Continual violations of the dress code will result in disciplinary actions
under the Student Code of Conduct above. Further, in the event the dress code violation is
determined to also violate other student conduct rules (e.g., public indecency, insubordination,
expression of profanity, and the like), a first offense of the dress code may result in discipline, up
to expulsion.

19. Harassment and Bullying Policy:
It is the policy of Hayes Center Schoolst hat —bul | yi ngll type be
permitted. These guidelines are established to respond specifically to bullying
behavior. Students and parents are advised that other response measures are also
in place and set forth in Article 10 of this handbook for behavior which is
discriminatory or harassing on unlawful grounds (e.g., sexual harassment,
harassment of students with disabilities, race harassment, etc.).

0] Step One: The first time school personnel become aware of a possible
harassment or bullying situation, the accused student will be informed that
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such a complaint has been filed. At that time a warning will be given

regarding this kind of behavior. The consequences for this kind of

behavior in the future will be clearly outlined for the student. If, in the
school’”s opinion, the first occurren
school may move immediately to any of the four steps in the harassment

policy. In other words, the policy may or may not be used sequentially.

Moreover, at any stage the student may be disciplined under the student

code by actions which may include expulsion, in the event the conduct is

also a violation of other provisions of the student code.

(i)  Step Two: The second time school personnel become aware of a
harassmenti nci dent, the student’s parents
will be requested at that time. If it is determined that the student has
harassed another student, consequences will be assigned. A student may
stay on the second step as long as school authorities feel the consequences
are effectively correcting the harassment behaviors. If it is determined that
there is no basis for the harassment accusation, no consequences will be
assigned. If the school determines that a student is intentionally making a
false accusation against another student, an appropriate response will be
made.

(iii)  Step Three: If the school authorities determine that the student continues
to harass another student or the student fails to agree to not harass in the
future, the school may assign the student to the Harassment Program level
set forth below which the school authorities determine to be appropriate.

(iv)  Step Four: If a student fails to respond positively to the corrective
measures of the Harassment Program, the student will be suspended from
school for a minimum of five school days, up to expulsion. School
authorities will determine the action necessary to insure a safe learning
environment for all students.

Harassment and Bullying Program--Levels:
Purpose: All students have the right to attend Hayes Center Schools free from
verbal and physical harassment and bullying. The purpose of the Harassment and
Bullying Program is to protect students and staff from those who fail or refuse to
comply with school guidelines regarding the treatment of others.

1. Level I: The guidelines for a Level | placement are listed below.

a. The length of the assignment will be for a minimum of two
weeks.

b. The student will report to the office no later than 8:00 a.m.
each morning or immediately after bus arrival.

c. The student will eat on campus at an assigned table.

d. The student will report to an assigned room at the end of the
day, and remain until for a determined amount of time.

e. The student will report to an assigned room at the end of the
day, and will remain until released. This will allow all other
students to leave the school grounds in safety.
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2. Level II: The guidelines for this level are listed below.

a. The length of the assignment will be for a minimum of two
weeks.

b. The student will report to the office no later than 8:00 a.m.
each morning or immediately after bus arrival.

c. The student will eat on campus at an assigned table.

d. The student will report to an assigned room at the end of the
day, and remain until released.

e. The student will remain in class at the end of each period. The
student will be under direct teacher supervision during passing
time. The teacher will dismiss the student at the end of the
passing period. The student will then have three minutes to get
to his/her next class.

3. Level IlI: This is a long term assignment. The guidelines are listed
below.

a. All items listed in Level 11 will be used, except the length of
the assignment will be no less than six weeks, and may remain
in effect until the end of the school year and continue into the
next, if determined to be appropriate.

20. Dating Violence

Hayes Center Public Schools strives to provide physically safe and emotionally
secure environments for all students and staff. Positive behaviors are encouraged
in the educational program and are required of all students and staff. Dating
violence will not be tolerated.

For purposes of thispolicy —d at i n g Vv isapatern af leetlaviomeheren

one person uses threats of, or actually uses, physical, sexual, verbal, or emotional

abuse to control his or her dating partner. -Bat i ng p asabhympason] me an
regardless of gender, involved in an intimate relationship with another person

primarily characterized by the expectation of affectionate involvement whether

casual, serious, or long term.

Incidents of dating violence involving students at school will be addressed as the
administration determines appropriate, within the scope and subject to the limits
of the District’s authority.

Staff training on dating violence shall be provided as deemed appropriate by the
administration. The dating violence training shall include, but need not be limited
to, basic awareness of dating violence, warning signs of dating violence, and the
District's dating violence policy.

Dating violence education that is age-appropriate shall be incorporated into the
school program. Dating violence education shall include, but not be limited to,
defining dating violence, recognizing dating violence warning signs, and
identifying characteristics of healthy dating relationships.
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21.

22.

23.

The administration will be responsible for ensuring that this dating violence
policy is published inthes ¢ h o o |  stiiderg-parent hantlbbok or an
equivalent such publication. Parents and legal guardians shall be informed of the
dating violence policy by such other means as the administration determines
appropriate. If requested, parents or legal guardians shall be provided a copy of
the dating violence policy and relevant information.

Public Displays of Affection:

Public displays of affection will not be tolerated on school property or at school
activities. Such conduct includes: hugging, kissing or any other types of affection
that would be considered inappropriate or an undue distraction to others. Students
will face the following consequences if this type of behavior occurs.

a. 1st Offense: Student will be confronted and directed to cease.

b. 2nd Offense: Student will be confronted, directed to cease, and parents
will be notified.

c. 3rd Offense: Students will be given an in-school suspension or suspended
from school for a minimum of 1 day, and parents and student will need to
meet with Administrator (s) and counselor.

d. If this type of behavior continues, the student could face long-term
suspension or expulsion.

Academic Dishonesty (Cheating)

Students are expected to conduct themselves honestly and with integrity in their
work. All forms of academic dishonesty and plagiarism are strictly prohibited.
Violation of this policy will be disciplined on a case-by-case basis depending on
the seriousness of the violation, prior violations, and other factors. Disciplinary
measures include, but are not limited to, redoing assignments/retaking tests,
receiving a failing grade on the project/test, receiving a lower overall grade in the
class, detention, suspension or expulsion.

Specific Rule ltems:

a. Students are not given locker passes, restroom passes or telephone passes to
leave a classroom or study hall unless special circumstances arise.

b. Students in the hallway during class time must have a pass with them.

c. Sunflower seeds are not allowed in the school building or classrooms. Juice
and water are available all day. The pop machine is closed until 1:15 and all
pop/juice is to be drunk outside or in the commons area.

d. Students are expected to bring all books and necessary materials to class.

Assignments for all classes are due as assigned by the teacher.

f. Classes are ended by the teacher. Students are not to begin to pack up or

leave the class until the dismissal bell has rung or the teacher has dismissed

the class.

Students are to be in their seats and ready for class on the tardy bell.

Special classes such as Agriculture, Art, P.E., and computers courses will

have other safety or clean-up rules that will be explained to you by that

teacher which must be followed.

i. Students are not to bring items to school that are not required for educational
purposes as they may be taken from your locker and will not be allowed to be
used in the classroom. These i tems are classified
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include, but are not limited to: a) personal stereos, b) cell phones, c) beepers,
and d) laser pointers.

J. Students are to stand back from the entry steps and doors in the mornings
before school and at noon before the bell so that others may pass in and out of
the entry doors.

k. Snow handling is prohibited.

24. Acceptable Use and Internet Safety Policy for the Computer Network of the
Hayes Center Schools District:

Hayes Center Public Schools Acceptable Use Policy

The Hayes Center Public Schools system maintains quality technology systems (hardware,
software, and services) for the purposes of enhancing student learning and assisting staff in
classroom management. All users of the system are part of a community, and membership in
such a community requires awareness and practice of acceptable behaviors. These behaviors
apply to all levels of technology, whether using a single computer or using Internet resources.

In addition, the school district is bound by contract to other providers of services to require
certain behaviors:

e ltisthe policy of Educational Service Unit 15 that access to the Internet provided by ESU
15 is expected to be used as an educational and/or work-related resource and that such
access shall be made available subject to such rules and regulations as may be
established, provided that no use shall be permitted which, in the judgment of the Board
of Directors of ESU 15, is in any way prejudicial to the best interest of the unit or in
conflict with the ESU 15 Program of Services. The ESU 15 Board of Directors reserves
the right to refuse access to the Internet by ESU 15 to anyone when it deems it necessary
in the public interest.

e Under federal law, most schools and libraries will have to use filtering software on
computers with Internet access. Any school or library that receives discounted rates for
telecommunications services under the E-Rate program, or receives funding through the
Library Services & Technology Act or Title 111, in order to purchase computers used to
access the Internet, or to pay for direct costs associated with accessing the Internet, must
comply.

e InNternet filters are not a substitute for
and Internet use. Students should be appropriately monitored to ensure that they are
complying with the school’'s Acceptabl e Use

The computing systems of Hayes Center Public Schools will be used for educational purposes

only. Access to the technology systems is a privilege, not a right. The school district retains the

authority to revoke access and/or apply disciplinary measures (termination of use and/or

appropriate disciplinary procedures) if the terms or the spirit of this policy are violated. Hayes

Center Public Schools condemns any il l egal wus
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e Software pirating

e Hacking
e Copyright violations
e Harassment or threats

e Defamation
Other activities prohibited are:

e Unsupervised student use of Internet, email, chat and other direct electronic

communication which may result in loss of privileges
e Unaut horized disclosure, wuse, and dissemin
e Using obscenities
¢ Viewing or downloading pornographic materials
e Sharingaccount i nformation or attempting to uUsS:«¢
e File sharing or downloading file-sharing programs
e Harming school property
e Attempting to bypass or bypassing the school filtering system
e Participating in any other activity that is detrimental to students, the school, or school

officials.
Definitions
1. Access to the Internet—A computer shall be considered to have access to the

Internet if such computer is equipped with a modem or is connected to a computer
network which has access to the Internet.

2. Minor shall mean an individual who has not attained the age of 19.

3. Obscene shall have the meaning given such term in section 1460 of title 18,
United States Code.

4. Child pornography shall have the meaning given such term in section 2256 of title
18, United States Code.

5. Harmful to minors shall mean any picture, image, graphic image file, or other
visual depiction that:
a. Taken as a whole and with respect to minors, appeals to a prurient interest

in nudity, sex, or excretion;

b. Depicts, describes, or represents, in a patently offensive way with respect

to what is suitable for minors, an actual or simulated sexual act or sexual
contact, actual or simulated normal or perverted sexual acts, or a lewd
exhibition of the genitals; and
C. Taken as a whole, lacks serious literary, artistic, political, or scientific
value as to minors.
6. Hacking shall mean attempting to gain unauthorized access to computer and

network systems either connected or not connected to the Internet.
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10.

11.

12.

13.

Technology protection measure shall refer to a proxy server managed by ESU 15
that blocks and/or filters Internet access or other means by which access may be
blocked and/or filtered.

Authorized staff member as used herein shall refer to an adult staff member
appointed by the Hayes Center Public Schools Technology Committee.
Technology Committee as used herein shall refer to a group of Hayes Center
Public Schools staff including the following:

a. Administrator
b. Technology Coordinator
C. Faculty members

Fair Use: this includes the reproduction in copies or phonorecords or by any other
means specified for the purpose such as criticism, comment, news reporting,
teaching, (including multiple copies for classroom use), scholarship, or research is
not an infringement of copyright.

Technology: includes, but does not limit to the following list: computers,
telephone, personal computer devices such as palm pilots, cell phones, tablet PCs,
laptops, pagers, personal email, graphic calculators, etc.

Educational Activities: this includes classroom activities, career development,
scholarship work, and limited high-quality self-discovery activities.

Copyright violation: four factors to determine whether a particular use violates
copyright law:

a. Purpose and character of use including whether such use is of a commercial
nature or is for nonprofit educational purposes;

b. The nature of the copyrighted work;

c. The amount and substantiality of the portion used in relation to the
copyrighted work as a whole;

d. The effect of the use upon the potential market for or value of the copyrighted
work.

Three exemptions for education are:
a. [Face-to-face teaching at a nonprofit educational institution. (i.e. Instructors

may generally read, perform, or display copyrighted material in a face to face
address.);

b. Educational broadcasting. (Instructional broadcasting allows the performance
of a nondramatic literary or musical work for instructional purposes.); and

c. Not-for-profit performances (allows the nonpublic performance of
nondramatic literary or musical works that are not for monetary gain).

Access to Internet by Minors
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Minors accessing Internet services provided by Hayes Center Public Schools shall be
subject to the following rules and regulations:

1. Minors shall not access material that is obscene, child pornography, harmful to
minors, or otherwise inappropriate for educational.
2. Minors shall not use Hayes Center Public Schools technology or Internet

resources to engage in hacking or attempts to otherwise compromise any
computer or network system’ s security.

3. Minors shall not engage in any illegal activities on the Internet.
Minors should only use electronic mail, chat rooms, and other forms of direct electronic
communications for purposes related to education within the context of a school-related
assignment activity.

5. Minors shall not disclose personal identification information on the Internet
(including but not limited to: ordering online. chatting, eBay, etc.)
6. Minors shall be monitored while using the Internet.

Access to Internet by Adults
Adults accessing Internet services provided by Hayes Center Public Schools shall be
subject to the following rules and regulations:

1. Adults shall not access material that is obscene, child pornography, or otherwise
inappropriate for training or work-related uses.
2. Adults shall not use Hayes Center Public Schools technology resources to engage

in unauthorized hacking or attempts to otherwise compromise any computer or
net work system’'s security.
3. Adults shall not engage in illegal activities on the Internet.

4. Adults shall not use the network for commercial purposes (offer, provide,
purchase or sell products or services), nor for political lobbying (but you may use
the network for communication with elected officials and to express your opinion
on political issues).

Technology Protection Measure

Hayes Center Public Schools shall use a technology protection measure that blocks
and/or filters Internet access to prevent access to Internet sites that are not in accordance
with the policies of Hayes Center Public Schools.

1. The technology protection measure that blocks and/or filters Internet access may be
disabled by an authorized staff member for bona fide research purposes with
permission of the immediate supervisor of the staff member requesting said disabling
or with the permission of the administrator of Hayes Center Public Schools.

2. Privacy Information:

a. You should expect only limited privacy in the content of your personal files
on the District system. Routine maintenance and monitoring of the network
may lead to discovery that you have violated this policy, the board policies, or
the law.

b. An individual search will be conducted if there is reasonable suspicion that
you have violated any policies or laws.
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c. Parents of students have the right at any time to request to see the contents of
your files.

d. You have a right to due process for any violations of any of the policies listed
here, in the student handbook, teacher handbook, or board policies.
Remember when you are using the Internet or the network, you leave
—el ectronic footprintsll and your actio

e. All usage of photographic images on the Internet or communicated
electronically need to approved by an administrator.

3. Student Safety Protection measures:

a. Students will not post personal information about yourself or other people.
Personal contact information includes your address, telephone, school address,
work address, or any other information that would allow someone to find you
in person.

b. You will not agree to meet with someone you have met online without your
parent’s approval. Your parent shoul d

c. You will promptly disclose to your teacher or other school employee any
message you receive that is inappropriate or makes you feel uncomfortable.

d. You will not make deliberate attempts disrupt the computer system or destroy
data on the network or Internet.

e. You will not use the network or Internet to engage in any other illegal act such
as arranging for drug sales or the purchase of alcohol, engaging in criminal
activity, threatening the safety of other people, etc.

f. You are responsible for your individual account and should take all reasonable
precautions to prevent others from being able to use your account. Under no
conditions should you provide your password to another person.

g. You will immediately notify a teacher or the system administrator if you have
identified a possible security problem.

h. You will not use obscene, profane, lewd, vulgar, rude, inflammatory,
threatening or disrespectful language. You will not engage in personal attacks
or harassment, including prejudicial or discriminatory attacks.

Policy Violations

Any violation of this policy may result in the loss of access to the Internet by Hayes
Center Public Schools and/or ESU 15. Additional disciplinary action may be determined
in accordance with existing procedures and practices, both administrative and as
stipulated in Hayes Center Public Schools and/or ESU 15 board policy, and including
applicable law enforcement agencies when necessary
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Policy Challenge Procedure

An individual who has been granted access to the Internet by Hayes Center Public
Schools and desires to access an Internet site that is not compliant with this policy may challenge
the enforcement of the policy according to the following provisions:

1. Internet site review requests should be directed to the Hayes Center Public
Schools Technology Committee in writing for consideration.
2. The Technology Committee will review the site within seven working days of

submission of the request and, if deemed appropriate for educational or work-
related purposes, may vote to unblock the site.

3. Hayes Center Public Schools Principles will regulate enforcement of the policy,
including disciplinary actions, and shall forward to the administrator of Hayes
Center Public Schools any challenges to the severity of the applied discipline.

4. Chall enges to the application or enforc
Internet Safety Policy which cannot be resolved at the levels outlined in the
precedi ng step wil/ be handled in accordar

established grievance policy or at the Hayes Center Public Schools administrator
and/or board level for challenges presented in writing.

VI. FAILURE TO FOLLOW POLICY

T h e wuseef the computer network and Internet is a privilege, not a right. A user who

violates this Policy, shall at a minimum, have his or her access to the computer network and

Internet terminated, which the School District may refuse to reinstate for the remainder of the
student’s enroll ment in the School District.
or by failing to report any violations by other users that come to the attention of the user.

Further, a user violates this Policy if he or she permits another to use his or her account or

password to access the computer network and Internet, including any user whose access has been

denied or terminated. The School District may also take other disciplinary action in such
circumstances.

VII. WARRANTIES/INDEMNIFICATION

The School District makes no warranties of any kind, either express or implied, in connection

with its provision of access of and use of its computer networks and the Internet provided under

this Policy. It shall not be responsible for any claim, losses, damages or costs (including
attorney’s fees) of any kind suffered, direct
guardi an(s) arising out of the wuser’s use of
Policy. By signing the acknowledgment form in the student handbook, users are taking full
responsibility for his or her use, and the user who is 18 or older or, in the case of a user under 18,

the parents(s) or guardian(s) are agreeing to indemnify and hold the School, the School District,

Educational Service Unit #15 that provides the computer and Internet access opportunity to the

School District and all of their administration, teachers, and staff harmless from any and all loss,

costs, claims or damagesresul ti ng from the wuser’s access t
Internet, including but not limited to any fees or charges incurred through purchases of goods or
services by the wuser. The user or, iafreet he wus
to cooperate with the School in the event of
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use of his or her access to its computer network and the Internet, whether that use is on a School
computer or on another computer outside the SchoolDi st ri ct’ s net wor k.

VIII. UPDATES

User s, and if appropriat e, the user’s parent
provide new or additional registration and account information or to sign a new Policy, for
example, to reflect developments in the law or technology. Such information must be provided
by the user (or his/her parents or guardian) or such new Policy must be signed if the user wishes
to continue to receive service. If after a user has provided account information, and some or all
of the information changes, the user must notify the person designated by the School to receive
such information.

Part 3 Reporting Student Law Violations:

(1) Cases of law violations or suspected law violations by students will be reported
to the police and to the student's parents or guardian as soon as possible.

(2) When a Principal or other school official releases a minor student to a peace
officer (e.g., police officer, sheriff, and all other persons with similar authority to
make arrests) for the purpose of removing the minor from the school premises,
the Principal or other school official shall take immediate steps to notify the
parent, guardian, or responsible relative of the minor regarding the release of the
minor to the officer and regarding the place to which the minor is reportedly
being taken, except when a minor has been taken into custody as a victim of
suspected child abuse, in which case the Principal or other school official shall
provide the peace officer with the address and telephone number of the minor's
parents or guardian.

(3) In an effort to demonstrate that student behavior is always subject to possible
legal sanctions regardless of where the behavior occurs it shall be the policy of
the Hayes Center Schools to notify the proper legal authorities when a student
engages in any of the following behaviors on school grounds or at a school
sponsored event:

(a) Knowingly possessing illegal drugs or alcohol.

(b) Assault.

(c) Vandalism resulting in significant property damage.

(d) Theft of school or personal property of a significant nature.

(e) Automobile accident.

(F) Any other behavior which significantly threatens the health or safety of
students, staff or other persons or which is required by law to be reported.

Part 4 Due Process Procedure
Procedures for Long-Term Suspension, Expulsion or Mandatory Reassignment: The

following procedures shall be followed with regard to any long-term suspension,
expulsion or mandatory reassignment.

50



The Principal shall prepare a written summary of the alleged violation and the
evidence supporting the alleged violation with the Superintendent or his or her
designee.

If the Principal determines that the student must be suspended immediately to

prevent or substantially reduce the risk of (a) interference with an educational

function or school purpose or (b) a personal injury to the student himself or
herself, other students, school employees, or school volunteers, and a notice of
intent to discipline the student by long-term suspension, expulsion, or mandatory
reassignment is filed with the Superintendent or his or her designee, the student
may be suspended by the Principal until the date the long-term suspension,
expulsion, or mandatory reassignment takes effect if no hearing is requested or, if

a hearing is requested, the date the hearing examiner makes the report of his or

her findings and a recommendation of the action to be taken to the

Superintendent.

The Principal or his or her designee shall serve by certified mail or by personal

service the student and the student's parents or guardian with a written notice

within two school days of the date of the decision to recommend long-term
suspension or expulsion. Said notice shall include the following:

(&) The rule or standard of conduct allegedly violated and the acts of the student
alleged to constitute a cause for long-term suspension or expulsion including a
summary of the evidence to be presented against the student as submitted by
the Principal.

(b) The penalties to which the student may be subjected and the penalty which the
Principal, or his or her designee has recommended in the charge.

(c) A statement explaining the student's right to a hearing upon request on the
specified charges.

(d) A description of the hearing procedures provided by these policies along with
procedures for appealing any decision rendered at the hearing.

(e) A statement that the administrative representative, legal counsel for school,
the student, the student's parents, or the student's representative or guardian
shall have the right to examine the student's academic and disciplinary records
and any affidavits to be used at the hearing concerning the alleged
misconduct, and the right to know the identity of the witnesses to appear at the
hearing and the substance of their testimony.

(F) A form or a request for hearing to be signed by such parties and delivered to
the Principal or his or her designee in person or by certified mail.

Nothing in this policy shall preclude the student, student's parents, guardian or

representative from discussing and settling the matter with appropriate school

personnel prior to the hearing stage.

In the event that the Principal has not received a request for hearing within five

school days following receipt of the written notice, the punishment recommended

in the charge by the Principal, or his or her designee shall automatically go into
effect.

If a hearing is requested more than five school days following the actual receipt of

the written notice, but not more than thirty calendar days after actual receipt, the

student shall be entitled to a hearing but the punishment imposed may continue in
effect pending final determination.

If a request for hearing is not received within thirty calendar days following the

mailing or delivery of the written notice, the student shall not be entitled to a

hearing.
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8.

In the event that a hearing is required to be provided, the Superintendent shall
appoint a hearing officer.

Hearing Procedure:

1.

Hearing Officer. The hearing officer shall be any person designated by the
Superintendent. The hearing officer shall be an individual who has had no
involvement in the charge, will not be a witness at the hearing and who has not
brought the charges against the student. It shall be the duty of the hearing officer
to remain impartial throughout all deliberations. The hearing officer shall be
available prior to any hearing held pursuant to this policy to answer any questions
the administrative representative, the student, the student's parents, or guardian,
may have regarding the nature and conduct of the hearing.

Administrative Representative. The Principal may appoint an administrative
representative to present the facts and evidence. Such administrative
representative may be an attorney or may be represented by an attorney, but any
such attorney shall not advise the hearing officer or parties who may review the
proceedings as their counsel.

Notice of Hearing. If a hearing is requested within five school days of receipt of
the notice, the hearing officer shall, within two school days after being appointed,
give written notice to the administrative representative, and the student, the
student's parents or guardian of the time and place for the hearing. The hearing
shall be scheduled within a period of five school days after it is requested. No
hearing shall be held upon less than two school days' actual notice to the
administrative representative, and the student, the student's parents, or guardian,
except with the consent of all of the parties.

Continuance. Upon written request of the student or the student's parents or
guardian, the hearing officer shall have the discretionary authority to continue
from time to time the hearing. In addition, the hearing officer may continue the
hearing upon any good cause.

Access to Records. The administrative representative, the student, the student's
parent or guardian and the legal counsel of the student shall have the right to
examine the records and affidavits and the statements of any witnesses in the
possession of the Hayes Center Schools Board of Education at any reasonable
time prior to the hearing.

Hearing Procedure. The hearing shall be attended by the hearing officer, the
student, the student's parents, or guardian, the student's representative if any, and
the administrative representative. Witnesses shall be present only when they are
giving information at the hearing or with the consent of both parties. The student
may be excluded at the discretion of the hearing officer at times when the
student's psychological evaluation or emotional problems are being discussed.
The student or the student's parents or guardian or both may be represented by
legal counsel. The hearing examiner may exclude anyone from the hearing when
his/her actions substantially disrupt an orderly hearing. The formal rules of
evidence shall not apply at the hearing. The administrative representative shall
present to the hearing officer statements, in affidavit form, of any person having
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information about the student's conduct and the student's records, but not unless
such statements and records have been made available to the student, the student's
parents, guardian or representative prior to the hearing. The information
contained in such records shall be explained and interpreted prior to or at the
hearing to the student, parents or guardian, or representative at their request, by
appropriate school personnel. The student, the student's parents, guardian, or
representative, the administrative representative or the hearing officer may ask
witnesses to testify at the hearing. Such testimony shall be under oath and the
hearing officer shall be authorized to administer the oath. The student, parent,
guardian, or representative, administrative representative, or the hearing officer
shall have the right to question any witness giving information at the hearing, the
student may testify in his/her own defense in which case he/she shall be subject to
cross-examination. Any person giving evidence by written statement or in person
at a hearing shall be given the same immunity from liability as a person testifying
in a court case. A single hearing may be conducted for more than one student if
in the discretion of the hearing examiner a single hearing is not likely to result in
confusion or prejudice to the interest of any of the students involved. If during
the conduct of such a hearing, the hearing examiner concludes that any of such
student's interests will be substantially prejudiced by a group hearing, or that
confusion is resulting, the hearing examiner may order a separate hearing for each
or any of said students.

7. Availability of Witnesses. The hearing officer will have the authority to subpoena
any witnesses to the hearing and shall make reasonable efforts to assist in
obtaining the attendance of any witnesses requested by the student, student's
parents or guardian or their legal representative.

8. Record. The proceedings of the hearing shall be recorded at the expense of the school
district.

9. Findings. Within a reasonable time after the conclusion of the hearing, the hearing
officer shall prepare and submit to the Superintendent of schools his/her written
findings and recommendation as to disposition. This report shall explain, in terms
of the needs of both the student and the school board, the reasons for the
particular action recommended. Such recommendation may range from no action,
through the entire field of counseling, to long-term suspension, expulsion, or
mandatory reassignment.

10. Review by Superintendent. The Superintendent of schools shall review the findings
and recommendations of the hearing officer and in his/her discretion may also
review any of the facts and evidence presented at the hearing and based upon such
report and the facts shall determine the sanctions to be imposed. However, the
Superintendent may not impose a more severe sanction than that imposed by the
hearing officer.

11. Notice of Determination. Written notice of the findings and recommendations of the
hearing officer and the determination of the Superintendent of schools shall be
made by certified mail or by personal delivery to the student, the student's parents
or guardian. Upon receipt of such written notice by the student and/or parents and
guardian, the determination of the Superintendent shall take immediate effect.
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12. Appeal to Board. The student, student's parents or guardian may, within seven school

days following the receipt of the Superintendent's decision, submit to the
Superintendent of schools a written request for a hearing before the Board of
Education.

13. Review by Board of Education. Upon receipt of the request for review of the

Superintendent's determination, the Board of Education or a committee of not less
than three members, shall, within ten school days, hold a hearing on the matter.
Such hearing shall be made on the record except that the board may admit new or
additional evidence to avoid substantial threat of unfairness. Such new evidence
shall be recorded. The Board of Education or committee thereof may withdraw to
deliberate privately upon the record and new evidence. Any such deliberation
shall be held in the presence only of board members in attendance at the appeal
proceeding, but may be held in the presence of legal counsel who has not
previously acted as the administrative representative in presenting the school's
case before the hearing officer. If any questions arise during such deliberations,
which require additional evidence, the Board of Education or committee thereof
may require the hearing to receive such evidence, subject to the right of all parties
to be present. A record of any such new or additional evidence shall be made and
shall be considered as a part of the record and based upon the evidence presented
at the hearing before the hearing officer, and such new or additional evidence, the
Board of Education or the committee shall make a final disposition of the matter.
The board may alter the Superintendent's disposition of the case if it finds his/her
decision to be too severe, but it may not impose a more severe sanction. A
designated method of giving notice by the Board of Education or committee
thereof, if required, for any Board review shall be by posting on the schoolhouse
door.

14. Final Decision of Board of Education. The final decision of the board shall be

delivered to the student and parents or legal guardian of the student by personally
delivering the same or by mailing the same by certified mail.

Article 9 - Extra-Curricular Activities - Rights, Conduct, Rules and Regulations

Section 1
Extra-curricular programs enrich the curriculum of the school by making available a wide variety
of activities in which a student can participate. The Hayes Center Schools will adhere to the
rules and regulations set forth in Title 1X guidelines on sex discrimination as well as other
pertinent rules and regulations.

Section 2

Acti vi

Extra-Curricular programs:

Activity Philosophy:

ties are considered an integral spart

experiences that will help boys and girls physically, mentally and emotionally. The element of
competition and winning, though it exists, is controlled to the point it does not determine the
nature or success of the program. This is considered to be educationally and psychologically
sound because of the training it offers for living in a competitive society. Students are stimulated
to want to win and excel, but the principles of good sportsmanship prevail at all times to enhance
the educational values of contests. We believe that participation in activities, both as a player

an d

as

a student spectator, is an integral

participation is a privilege that carries with it responsibilities to the school, to the team, to the
student body, to the community and to the students themselves. In their play and their conduct,
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students are representing all of these groups. Such experiences contribute to the knowledge, skill
and emotional patterns that they possess, thereby making them better people and citizens.

Safety
The Di st rphyigalsodo mpirftain n@acsivities program which recognizes the

importance of the safety of the participants. To ensure safety, participants are required to
become fully familiar with the dangers and safety measures established for the activity in which
they participate, to adhere to all safety instructions for the activity in which they participate, and
to exercise common-sense. The parents may request in person and in writing that their
son/daughter ride home with them. In this case the sponsor must inform the driver that this
student has permission to ride home with his/her parents. Students must not be given permission
to ride home with anyone other than their parents, unless approved by the administration.

Warning for Participants and Parents

The purpose of this warning is to bring your attention to the existence of potential dangers
associated with athletic injuries. Participation in any intramural or athletic activity may involve
injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries
muscles, to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries
can be so severe as to result in total disability, paralysis or death. Even with appropriate
coaching, appropriate safety instruction, appropriate protective equipment and strict observance
of the rules, injuries are still a possibility.

Section 3 Activity Code of Conduct, Violations, and Discipline:

This activity code of conduct is supplemental to the Hayes Center Schools student code of
conduct which is in Article 8 of this handbook and any action taken hereunder may be in
addition to any action under the student code of conduct said policy.

Grounds for Extracurricular Discipline

The grounds for investigation or suspension from practices, participation in interscholastic
competition, or other participation in extra-curricular activities and competitions are set forth
below. In becoming familiar with the conduct rules for extracurricular activities, participants
need to remember that they are not only representing themselves, but also, their school and
community in all of their actions. Special conduct rules exist for the reasons that:

Participants in Activities Assume Responsibility for Leadership and are Representatives
of Our School: Participants in extra-curricular activities assume a leadership role. The
student body, the community and other communities judge our school on the students
conduct and attitudes, and how they contribute to our school spirit and community image.
The students' performance and devotion to high ideals make their school and community
proud.

Activities are a Privilege: Extra-curricular activities have an important place in the
educational program of the Hayes Center Schools. It is a privilege for the students who
choose to participate. Students who participate and are accepted into the program are
expected to demonstrate cooperation, patience, pride, character, self respect, self-
discipline, teamwork, sportsmanship, and respect for authority. It is the belief that
accepting responsibility for one's actions is a part of that philosophy.

The conduct rules apply to conduct of the student, regardless of whether the conduct occurs on
and off school grounds. (If the conduct occurs on school grounds, at a school function or event,
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or in a school vehicle, the student may also be subject to further discipline under the general
student code of conduct). The conduct rules apply to conduct which occurs at any time during
the school year, and also includes the time frame which begins with the official starting day of
the fall sport season established by the NSAA and extends to the last day of the spring sport
season established by the NSAA, whether or not the student is a participant in an activity at the
time of such conduct.

1. Willfully disobeying any reasonable written or oral request of a school staff member, or
the voicing of disrespect to those in authority.

2. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner

that constitutes a substantial interference with school purposes.

Sexual assault or attempting to sexually assault any person.

4. Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property of substantial value, or repeated damage or theft involving
property.

5. Causing or attempting to cause personal injury to a school employee, to a school
volunteer, to any student, or to any other person.

6.  Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from such student.

7. Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon.

8.  Engaging in the selling, using, possessing, dispensing or manufacture of alcoholic
beverages, tobacco, narcotics, drugs, controlled substance, inhalant or being under the
influence of any of the above; or possession of drug paraphernalia. (Note: The term
—under the influencel for school pur poses
criminal law. For school purposes, the term means any level of impairment and
includes even the odor of alcohol on the breath or person of a student. Also, it includes
being impaired by reason of the abuse of any material used as a stimulant. In addition,
—possessionll of alcohol or dr ugmseswfi | | be ¢
school rules if the student is in such close proximity to alcohol or drug (for example, a
student being in a car where alcohol is in the back seat and no adults are present in the
car)or to others who are consuming alcohol or drugs (for example, being at a student
party at which other students are drinking) that school officials may reasonably
determine that the student was i n —po0osses:

9.  Engaging in the selling, using, possessing, or dispensing of an imitation controlled
substance as defined in section 28-401, of the Nebraska statutes, or material represented
to be alcoholic beverages, narcotics, drugs, controlled substance or inhalant.

10. Truancy or failure to attend assigned classes or assigned activities.

11. Tardiness to school, assigned classes or assigned activities.

12. The use of language, written or oral, or conduct, including gestures, which is profane or
abusive to students or staff members. Profane or abusive language or conduct includes,
but is not limited to, that which is commonly understood and intended to be derogatory
toward a group or individual based upon race, gender, national origin, or religion.

13. Public indecency.

14. Repeated violation of any of the rules adopted by the school district or the school.

15. Engaging in any unlawful activity as determined by the United States or the State of
Nebraska.

16. Dressing in a manner wherein such dress is dangerous to the student's health and safety
or to the health and safety of others or is distractive or indecent to the extent that it
interferes with the learning and educational process.

w
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17. Willfully violating the behavioral expectations for those students riding Hayes Center
School’s buses.

18. The knowing and intentional possession, use, or transmission of a firearm or other
dangerous weapon in a place where such items are prohibited.

19. The knowing and intentional use of force in causing, or attempting to cause, personal
injury to a school employee, school volunteer, or student, except if caused by accident,
self-defense, or on the reasonable belief that the force used was necessary to protect
some other person and the extent of force used was reasonably believed to be
necessary.

20. Failure to report for the activity at the beginning of each season; reporting for one
activity may count as reporting on time if there is a change in activity within the season
approved by the coach or the supervisor.

21. Failure to participate in regularly scheduled classes on the day of an athletic/activity
event. Students must attend school half the day of any scheduled school activity in
order to participate in the activity; and be in school the day following an athletic
contest. The principal retains the right to grant participation should exceptional
circumstances prevail.

22. Failure to attend all scheduled practices and meetings. If circumstances arise to prevent
the participant's attendance, the validity of the reason will be determined by the coach.
Every reasonable effort should be made to notify the coach or supervisor prior to all
missed practices or meetings.

23. All other reasonable rules or regulations adopted by the coach or supervisor and
approved by the administration of an extra-curricular activity shall be followed,
provided that participants shall be advised by the coach or supervisor of such rules and
regulations by written handouts or posting on bulletin boards prior to the violation of
the rule or regulation.

24. Failure to comply with any rule established by the Nebraska School Activities
Association, including, but not limited to, the rules relating to eligibility.

Drug and alcohol violations:
Students who are found to be in violation of sub-paragraphs 8 or 9 of the above conduct rules
shall be subject to the following disciplinary action.

Beginning with the first sanctioned day of fall practice any student involved in NSAA sanctioned
activities, and all non-NSAA activities sponsored by Hayes Center Schools system, who is found
to be in violation of Article 9, Section 3, Paragraphs 8 or 9 of the Activity Code of Conduct rules
shall be subject to the following disciplinary action:

First Violation — The student/athlete will not be allowed to participate for twenty (20) school
days unless the individual confesses, in which the student/athlete will not be allowed to
participate for ten (10) school days or two performances, whichever is more severe.

Second Violation — A second violation occurring during the same school year will mean
automatic suspension from all NSAA activities for the remainder of the school year.

Procedures for Extracurricular Discipline

Students may be suspended by the Principal or
participation in interscholastic competition or participation in extra-curricular activities for

violation of rules and standards of behavior adopted by the Hayes Center School Board of

Education or the administrative staff of the school.
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The following procedures will be followed with regard to suspension:

1.

The school official(s) considering the suspension will make a reasonable
investigation of the facts and circumstances and determine whether the suspension
will help the student or other students, further school purposes, or prevent an
interference with school purpose.

Prior to commencement of the suspension, the student is to be given oral or
written notice of the charges against the student. The student will be advised of
what the student is accused of having done, an explanation of the evidence the
school has, and be given the opportunity to explain the student's version of the
facts.

If the student is not readily available to meet with the school official for this
purpose before the suspension is to begin, then the suspension may be imposed at
that time so long as the opportunity for the student to hear the charges and
evidence and for the student to tell his or her side of the story occurs as soon as
reasonably practicable. An effort to schedule a meeting for this purpose should be

made by the student and the student

that extracurricular activity suspension actions at times need to be taken outside
the regular school day, a telephone conference may be used to give the student the
opportunity to provide the student

Within two school days or such additional time as is reasonably necessary

S

S

Y

p o

foll owing the suspension, the Principal

statement to the student and the student's parents, or guardian describing the
student's conduct, misconduct or violation of the rule or standard and the reason
for the action taken and the right to a hearing upon request on the specified
charges.

An opportunity will be afforded the student, parents, or guardian of the student, at
their request, to confer on an informal basis with the school official who has
imposed the suspension and to give that school official any further information in
the student’' s defense.

If the student or student's parents or guardian are not satisfied with the
determination of the school official, an informal hearing may be requested before
the Superintendent. A form to request such a hearing must be signed by the
parent or guardian and will either be provided with the initial notice letter or be
made available in the Principal?’
building principal within five days of receiving the initial written notice of
suspension.

S

If a hearing is requested, it shall be held within ten calendar days of the request.
The Superintendent will notify the participants of the time and place of the
hearing within five days of receiving the request. There will be no stay of the
penalty imposed pending an appeal.

Upon conclusion of the hearing, a written decision will be rendered within five
school days. The written decision will be mailed or otherwise delivered to the
participant, parents or guardian. A record of the hearing (copies of documents
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provided at the hearing and a tape recording or other recordation of the hearing
itself) shall be kept by the school.

9. Nothing contained in this regulation shall prevent the participant, parents,
guardian or representative from discussing and settling the matter with the
appropriate school personnel at any stage.

Attendance and Academics:
Student participants are expected to apply themselves academically by following these
expectations:

1. Attend school regularly and show evidence of sincere effort towards scholastic
achievement.
2. Be on time for all scheduled practices, contests and departure for contests. In the

event a participant is unable to attend a practice or contests he/she should contact
the coach or sponsor in advance.

3. Attendance the day of a contest is required to be eligible for the contest that day.
Students must arrive at school no later than 9:00 a.m. Arrangements in advance
for extenuating circumstances, such as doctor/dentist appointments, funerals or
other activities, can be made with the building Principal in writing. Every attempt
should be made to be in attendance the day of a contest. Sleeping in to rest up for
the game will not be considered an extenuating circumstance, nor will going
home ill and then returning to play in the contest later that day.

4. Appearance: Participants will dress appropriately for the activity in which they
are involved and will at all times maintain a neat, clean and well groomed
appearance.

Section 4 ""Team Selection' and ""Playing Time"':

"Team selection™ and "playing time" decisions are the responsibility of the individual coach or
sponsor of the activity. Consistent, however, with the purposes of the activities program, the
coaches and sponsors shall follow the following established guidelines for team selection and
playing time decisions, along with such other guidelines as each individual coach and sponsor
may develop which are not inconsistent with these established guidelines:

1. School Representative. Student participants must demonstrate that they can and
will represent themselves and their school in a manner which reflects the
development of high ideals and appropriate values, which shall include good
citizenship in the school and in the community.

2. Success. Student participants must demonstrate that they can make the
activity program more successful, both from a standpoint of competitive
success and success in promoting a positive school spirit. Characteristics
for purposes of these criteria include the student's: (1) talent or skill, (2)
desire to improve the student's own skills or talents as well as those of others
in the activity, and (3) attitude of respect towards teammates, the coach, the
school, and the community.

Section 5 Academic Grade Standard for Activities Participation:

Participation in extra-curricular school activities is encouraged and desirable for all students. At
the same time, the principal mission and responsibility for each student is to establish a firm
academic foundation
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1. Students in grades 7-12 that are failing in two classes will be deemed ineligible for
the next week, Monday through Sunday. All classes taken will count towards
eligibility. Students on the Down List will be required to attend all athletic events
and sit with their team, except where excusedbyth e at hl et e’ s coach.
2. Students transferring in to HCPS and are failing 2 or more classes are deemed
academically ineligible for 15 school days.
3. Students in Speci al Education programs
Educational Programs) must be meeting requirements of their IEP. Eligibility
shall be checked on Monday of each week.
4. Ability requirements shall not apply to:
(A) Instructional field trips which are a part of the scheduled course learning
experience; and,
(B)  Activities or events which are a part of the student6s grade requirements.
Grades for eligibility will be turned in by 10:00 A.M. on Monday.

Section 6 Student Fees Policy: 800.32

Hayes Center Schools will provide free instruction in accordance with the Nebraska State
Constitution and the Nebraska statutes. The district also provides activities, programs, and
services that extend beyond the minimum level of constitutionally required free instruction.
Under the Public Elementary and Secondary Student Fee Authorization Act, the district is
permitted to charge students fees for these activities or to require students to provide specialized
equipment and attire for certain purposes. This policy is subject to further interpretation or
guidance by administrative or board regulations. Students are encouraged to contact their
building administration, their teachers or their coaches, and sponsors for further specifics.

Definitions.
1. —Studentsl means students, their parents
3. —Extracactiovulkaesl means student activit

supervised or administered by the district; (2) do not count toward graduation or
advancement between grades; and (3) are not otherwise required by the district.

4. —P oesecdndary education co st s |l means tuition and ot he
obtaining credit from a post-secondary educational institution.

A. Listing of Fees Charged by this District.

1. Guidelines for Clothing Required for Specified Courses and Activities.

Studentsareresponsi bl e for complying with the dist
and for furnishing all clothing required for any special programs, courses or activities in which
they participate. The teacher, coach, or sponsor of the activity will provide students with written
guidelines that detail any special clothing requirements and explain why the special clothing is
required for the specific program, course or activity.

2. Safety Equipment and Attire.

The district will provide students with all safety equipment and attire that is required by
law. Building administrators will assure that (a) such equipment is available in the appropriate
classes and areas of the school buildings, (b) teachers are directed to instruct students in the use
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of such devices, and (c) students use the devices as required. Students are responsible for using
the devices safely and as instructed.

3. Personal or Consumable Items.

The district will provide students with facilities, equipment, materials and supplies,
including books. Students are responsible for the careful and appropriate use of such property.
Students will be charged for damage to school property caused by the student and will be held
responsible for the reasonable replacement cost of any school property that they lose.

4. Materials Required for Course Projects.

The district will provide students with the materials necessary to complete all curricular
projects. In courses where students produce a project that requires more than minimal cost for
materials, the finished product will remain the property of the district unless the students either
furnish or pay for the reasonable cost of materials required for the course project.

The maximum dollar amount charged by the district for course materials shall be:

Industrial Technology Classes $500
Art Classes $50
5. Extracurricular Activities.

The district may charge students a fee to participate in extracurricular activities to cover

the district’”s reasonabl €he distoick may requimre studehtfte r i ng

furnish specialized equipment and clothing that is required for participation in extracurricular
activities, or may charge a reasonable fee for the use of district-owned equipment or attire.
Attached to this policy is a list of the fees charged for particular activities. The coach or sponsor
will provide students with additional written guidelines detailing the fees charged, the equipment
and/or clothing required, or the usage fee charged. The guidelines will explain the reasons that
fees, equipment and/or clothing are required for the activity.

The following list details the maximum dollar amount of all extracurricular activities fees
and the specifications for any equipment or attire required for participation in extracurricular
activities:

U Football
Students must provide their own football shoes, undergarments, and mouth guards
U Track, Volleyball, Basketball

Students must provide their own shoes and undergarments.

6. Post-Secondary Education Costs.

Some students enroll in postsecondary
schools. As a general rule, students must pay all costs associated with such post-secondary
courses. However, for a course in which students receive high school credit or a course being
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taken as part of an approved accelerated or differentiated curriculum program, the district shall
offer the course without charge for tuition, transportation, books, or other fees. Students who
chose to apply for post-secondary education credit for these courses must pay tuition and all
other fees associated with obtaining credits from a post-secondary educational institution.

9. Charges for Food Consumed by Students.

The district will charge for i1items that stude
programs. The fees charged for these items will be set according to applicable federal and state

statutes and regulations. The district will charge students for the cost of food, beverages, and the

like that students purchase from a school store, vending machine, booster club or from similar

sources. Students may be required to bring money or food for field trip lunches and similar

activities.

The maximum dollar amount charged by the district for the breakfast and lunch programs
is as follows:
0 Breakfast Program — Grades PK-6

0 Regular Price $1.35
0 Reduced Price $ .30
0 Breakfast Program — Grades 7-12
0 Regular Price $1.35
0 Reduced Price $ .30
Breakfast Program — Adult $1.60
0 Lunch Program — Grades PK-6
0 Regular Price $2.35
0 Reduced Price $ 40
o Lunch Program — Grades 7-12
o Regular Price $2.45
0 Reduced Price $ .40
Lunch Program — Adult $3.00
10. Charges for Musical Extracurricular Activities.

Students who qualify for fee waivers under this policy will be provided, at no charge, the use
of a musical instrument in optional music courses that are not extracurricular activities. For
musical extracurricular activities, the school district will require students to provide the
following equipment and/or attire:

A. Band Students must provide their own instruments
and marching band shoes.
B. Vocal Music Students must purchase outfits and shoes

selected by the sponsor and/or student group.

11. Contributions for Junior and Senior Class Extracurricular Activities.

Students are eligible to participate in a number of unique extracurricular activities during
their last two years in high school, including prom, various senior recognitions, and graduation.
In order to fund these extracurricular activities, the school district will ask each student to make a
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contribution to their class’s fund. This cont
not to contribute to the class fund are still eligible to participate in the extra activities.

B. Waiver Policy.

Students who qualify for free or reduced-price lunches under United States Department
of Agriculture child nutrition programs shall be provided a fee waiver or be provided the
necessary materials or equipment without charge for (1) participation in extracurricular activities,
(2) materials for course projects, and (3) the use of a musical instrument in optional music
courses that are not extracurricular activities. Actual participation in the free or reduced-price
lunch program is not required to qualify for the waivers provided in this section. The district is
not obligated to provide any particular type or quality of equipment or other material to eligible
students. Students who wish to be considered for waiver of a particular fee must submit a
completed fee waiver application to their building principal.

Article 10 — State and Federal Program

Section 1 Notice of Nondiscrimination:

Students, parents, employees, volunteers, school patrons, applicants for student admission or
employment, sources of referral of applicants for admission and employment, professional
organizations holding collective bargaining or professional agreements with the Hayes Center
Schools, and all others who interact with Hayes Center Schools are hereby notified that the
Hayes Center Schools does not discriminate on the basis of race, color, national origin, sex, age,
marital status, religion, or disability in the admission, access to its facilities or programs,
treatment, or employment in its programs or activities.

Section 2 Designation of Coordinator(s):

Any person having inquiries c ondsceimimatomlagys t hi s d
or policies or other programs should contact or notify the following person(s) who are designated

as the coordinator for such laws, policies or programs. The contact address for the coordinator is

Hayes Center Schools, PO Box 8, Hayes Center, NE 69032, (308) 286-3341.

Law, Policy or Program Issue or Concern Coordinator

Title VI Discrimination or harassment based on race, color, or Superintendent
national origin; harassment

Title IX Discrimination or harassment based on sex; gender equity Superintendent

Section 504 of the Rehabilitation Act Discrimination, harassment or reasonable accommodations | Superintendent
and the Americans with Disability Act | of persons with disabilities

Homeless student laws Children who are homeless Superintendent
Safe and Drug Free Schools and Safe and drug free schools Superintendent
Communities

Section 3 Anti-discrimination & Harassment Policy:

Elimination of Discrimination. The Hayes Center Schools hereby gives this statement of
compliance and intent to comply with all state and federal laws prohibiting discrimination or
harassment and requiring accommodations. This school district intends to take necessary
measures to assure compliance with such laws against any prohibited form of discrimination or
harassment or which require accommodations.

Preventing Harassment and Discrimination of Students.
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Purpose: Hayes Center Schools is committed to offering employment and educational
opportunity to its employees and students in a climate free of discrimination. Accordingly,
unlawful discrimination or harassment of any kind by administrators, teachers, co-workers,
students or other persons is prohibited. In addition, the Hayes Center Schools will try to protect
employees and students from reported discrimination or harassment by non-employees or others
in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person's race, color,
religion, national origin, sex, disability or age is prohibited. The following are general
definitions of what might constitute prohibited harassment.

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's
race, color, religion, disability or national origin constitute harassment when they
unreasonably interfere with the person's work performance or create an intimidating
work, instructional or educational environment.

Age harassment (40 years of age and higher) has been defined by federal regulations as a
form of age discrimination. It can consist of demeaning jokes, insults or intimidation
based on a person's age.

Sexual harassment is defined by federal and state regulations as a form of sex
discrimination. It can consist of unwelcome sexual advances, requests for sexual favors,
or physical or verbal conduct of a sexual nature by supervisors or others in the work
place, classroom or educational environment.

Sexual harassment may exist when:

Submission to such conduct is either an explicit or implicit term and condition of
employmentor of participation and enjoyment of

Submission to or rejection of such conduct is used or threatened as a basis for
employment related decisions, such as promotion, performance, evaluation, pay
adjustment, discipline, work assignment, etc., or school program or activity decisions,
such as admission, credits, grades, school assignments or playing time.

The conduct has the purpose or effect of unreasonably interfering with an individual's
work or educational performance or creating an intimidating, hostile, or offensive
working, class room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive
comments, sexually oriented "kidding" or "teasing", "practical jokes", jokes about
gender-specific traits, foul or obscene language or gestures, displays of foul or obscene
printed or visual material, and physical contact, such as patting, pinching or brushing
against another's body.

Complaint and Grievance Procedures:

Employees or students should initially report all instances of discrimination or harassment to
their immediate supervisor or classroom teacher. However, if the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor or
teacher is the problem, the employee or student is encouraged to go to the next level of
supervision. In the case of a student, the Principal would be the next or alternative person to
contact.
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If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to
ten (10) calendar days, or if the discrimination or harassment continues, or if as a student you
feel you need immediate help for any reason, please report your complaint to the Superintendent
of Hayes Center Schools. If a satisfactory arrangement cannot be obtained through the
Superintendent of Hayes Center Schools, the complaint may be processed to the Board of
Education.

The supervisor, teacher or the Superintendent of Hayes Center Schools will thoroughly
investigate all complaints. These situations will be treated with the utmost confidence,
consistent with resolution of the problem. Based on the results of the investigation, appropriate
corrective action, up to and including discharge of offending employees, and disciplinary action
up to expulsion against a harassing student, may be taken. Under no circumstances will any
threats or retaliation be permitted to be made against an employee or student for alleging in good
faith a violation of this policy.

Section 4 Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act
of 1973:

The following is a description of the rights granted by federal law to qualifying students with

disabilities. The intent of the law is to keep you fully informed concerning the decisions about

your child and to inform you of your rights if you disagree with any of these decisions. You have

the right to:

1. Have your child take part in, and receive benefits from, public education
programs without discrimination because of his/her disability.

2. Have the school district advise you of your rights under federal law.

3. Receive notice with respect to identification, evaluation or placement of your
child.

4. Have your child receive a free appropriate public education.

5. Have your child receive services and be educated in facilities which are

comparable to those provided to every student.

6. Have evaluation, educational and placement decisions made based on a variety of
information sources and by persons who know the student and who are
knowledgeable about the evaluation data and placement options.

7. Have transportation provided to and from an alternative placement setting (if the
setting is a program not operated by the district) at no greater cost to you than
would be incurred if the student were placed in a program operated by the district.

8. Have your child be given an equal opportunity to participate in nonacademic and
extracurricular activities offered by the district.

9. Exami ne all rel evant records rel ati

identification, evaluation and placement.
10. Request mediation or an impartial due process hearing related to decisions or

ng

t

actions regarding y o uion, edueationatlprogramiord e nt i f i

placement. (You and your child may take part in the hearing. Hearing requests are
to be made to the Superintendent).
11. File a local grievance.

Section 5 Notification of Rights Under FERPA:
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The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18

years of age (—eligible studentsll) certain ri
They are:
1. The right to inspect and reviewofhe stu

the day the district receives a request for access. Parents or eligible students
should submit to the school principal (or appropriate school official) a written
request that identifies the record(s) they wish to inspect. The principal will make
arrangements for access and notify the parent or eligible student of the time and
place where the records may be inspected.

2. The right to request the amendment of t
parent or eligible student believes are inaccurate or misleading. Parents or eligible
students may ask the school district to amend a record that they believe is
inaccurate or misleading. They should write the school principal, clearly identify
the part of the record they want changed, and specify why it is inaccurate or
misleading. If the district decides not to amend the record as requested by the
parent or eligible student, the district will notify the parent or eligible student of
the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
containedinthestudent s education records, except
authorizes disclosure without consent. One exception which permits disclosure
without consent is disclosure to school officials with legitimate educational
interests. A school official is a person employed by the district as an
administrator, supervisor, instructor or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the school
board; a person or company with whom the district has contracted to perform a
special task (such as an attorney, auditor, medical consultant or therapist); or a
parent or student serving on an official committee, such as a disciplinary or
grievance committee or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility.
Upon request, the district discloses education records without consent to officials
of another school district in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the district to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

NOTICE CONCERNING DIRECTORY INFORMATION

The district may disclose directory information. The types of personally identifiable information

that the district has designated as directory
telephone listing, electronic mail address, photograph, date of and place of birth, major fields of

study, dates of attendance, grade level, enrollment status (e.g., undergraduate or graduate, full-

time or part-time), participation in officially recognized activities and sports, weight and height

of members of athletic teams, degrees, honors and awards received, and most recent previous

educational agency or institution attended. A parent or eligible student has the right to refuse to
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let the district designate any or all of those types of information about the student as directory
information. The period of time within which a parent or eligible student has to notify the district
in writing that he or she does not want any or all of those types of information about the student
designated as directory information is as follows: two weeks from the time this information is
first received. The district may disclose information about former students without meeting the
conditions in this section.

ADDITIONAL NOTICE CONCERNING DIRECTORY INFORMATION

The district’s policy is for education recor ds
FERPA law, and the district does not approve any practice which involves an unauthorized
disclosure of education records. In some courses student work may be displayed or made
available to others. Also, some teachers may have persons other than the teacher or school staff,
such as volunteers or fellow students, assist with the task of grading student work and returning
graded work to students. The district does not either approve or disapprove such teaching
practices, and designates such student work as directory information and as non-education
records. Each parent and eligible student shall be presumed to have accepted this designation in
the absence of the parent or eligible student giving notification to the district in writing in the
manner set forth above pertaining to the designation of directory information. Consent will be
presumed to have been given in the absence of such a notification from the parent or eligible
student.

Section 6 Notice Concerning Disclosure of Student Recruiting Information:

The No Child Left Behind Act of 2001 requires Hayes Center Schools to provide military
recruiters and institutions of higher education access to secondary schools t ude nt s
addresses, and telephone listings. Parents and secondary students have the right to request that

Hayes Center Schoolsn ot provide this information (i.e.,
and telephone listing) to military recruiters or institutions of higher education, without their prior

written parental consent Hayes Center Schools will comply with any such request.

names,

Section 7 Notice Concerning Staff Qualifications:
The No Child Left Behind Act of 2001 gives parents/guardians the right to get information about
the professional gualifications odfayestCdnteri r chi |
Schoolswi I I give parents/ guardians the foll owing
teacher:
1. Whether the teacher has met State qualifications and licensing criteria for the
grade levels and subject areas in which the teacher provides instruction.
2. Whether the teacher is teaching under an emergency or provisional teaching
certificate.
3. The baccalaureate degree major of the teacher. You may also get information

about other graduate certification or degrees held by the teacher, and the field of

discipline of the certification or degree. We will also, upon request, tell

parents/guardians whether their child is being provided services by a

paraprofessional and, if so, the qualifications of the paraprofessional. The request

for information should be made to an ad
building. The information will be provided to you in a timely manner. Finally,

Hayes Center Schools will give timely notice to you if your child has been

assigned, or has been taught for four or more consecutive weeks by a teacher who

does not meet the requirements of the Act.

Section 8 Student Privacy Protection Policy:
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It is the policy of Hayes Center Schools to develop and implement policies which protect the
privacy of students in accordance with applic
include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of
Education or Third Parties: Par ent s s hal | have the right to in
survey created by and administered by either the United States Department of Education or a

third party (a group or person other than the District) before the survey is administered or

di stributed by the school to the parent’'s chi

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive: The

District will require, for any survey of students which contain one or more matters deemed to be
sensitive (see section headed —Definition of
suitable arrangements be made to protect student privacy (that is, the name or other identifying

information about a particular student). For such surveys, the District will also follow the
procedures set forth in the sec-Outad3peciicnt i tl| ed:
Events. |

Right of Parents to Inspect Instructional Materials: Parents shall have the right to inspect, upon

reasonable request, any instructional material used as part of the educational curriculum for their

child. Reasonable requests for inspection of instructional materials shall be granted within a

reasonable period of time after the request is received. Parents shall not have the right to access

academic tests or academic assessments, as such are not within the meaning of the term

—I nstructional ma ts poticy. al'he prdceddres for mgkimgapd grangnga of t hi
request to inspect instructional materials are as follows: the parent shall make the request, with

reasonable specificity, directly to the building principal. The building principal, within five (5)

school days, shall consult with the teacher or other educator responsible for the curriculum

materials. In the event the request can be accommodated, the building principal shall make the

materials available for inspection or review by the parent, at such reasonable times and place as

wi || not interfere with the educator’s intend
question as to the nature of the curriculum materials requested or as to whether the materials are

required to be provided, the building principal shall notify the parent of such concern, and assist

the parent with forming a request which can reasonably be accommodated. If the parent does not

formulate such a request, and continues to desire certain curriculum materials, the parent shall be

asked to make their request to the Superintendent.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or

Screenings. The general policy and practice of the District is to not administer physical

examinations or screenings of students which require advance notice or parental opt-out rights

under the applicable federal laws, for the reason that the physical examinations or screenings to

be conducted by the District will usually fit into one of the following exceptions: (1) hearing,

vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or

required by an applicable State law; and (3) surveys administered to students in accordance with

the Individuals with Disabilities Education Act. For physical examinations or screenings which

do not fit into the applicable exceptions, the District will follow the procedures set forth in the
section entitled: —N®OwWitf iodatSipercidfi carEd eRitghtl

Protection of Student Privacy in Regard to Personal Information Collected from Students: The
general policy and practice of the District is to not engage in the collection, disclosure, or use of
personal information collected from students for the purpose of marketing or for selling that
information. The District will make reasonable arrangements to protect student privacy to the
extent possible in the event of any such collection, disclosure, or use of personal information.
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—Per sonal i nformati onll f o nduakyudenpfiabte exformadidn
about a student including: (1) a studen
tel ephone number, and (4) soci al secur.i

purposes of this policy, does not include information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to,
students or educational institutions. This exception includes the following examples: (i) college
or postsecondary education recruitment, or military recruitment; (ii) book clubs, magazines, and
programs providing access to low-cost literary products; (iii) curriculum and instructional
materials used by elementary schools and secondary schools; (iv) tests and assessments used by
elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about student, or to generate other statistically useful data
for the purpose of securing such tests and assessments, and the subsequent analysis and public
release of the aggregate date from such tests and assessments; (v) the sale by student of products
or services to raise funds for school-related or education-related activities; (vi) student
recognition programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general
practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information,
parents shall have the right to inspect, upon reasonable request, any instrument which may be
administered or distributed to a student for such purposes. Reasonable requests for inspection
shall be granted within a reasonable period of time after the request is received. The procedures
for making and granting such a request are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal and shall identify the specific act and the
school staff member or program responsible for the collection, disclosure, or use of personal
information from students for the purpose of marketing that information. The building principal,
within five (5) school days, shall consult with the school staff member or person responsible for
the program which has been reported by the parent to be responsible for the collection,
disclosure, or use of personal information from students. In the event such collection, disclosure,
or use of personal information is occurring or there is a plan for such to occur, the building
principal shall consult with the Superintendent for determination of whether the action shall be
allowed to continue. If not, the instrument for the collection of personal information shall not be
given to any students. If it is to be allowed, such instrument shall be provided to the requesting
parent as soon as such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy: The District shall provide
parents with reasonable notice of the adoption or continued use of this policy and other policies
related to student privacy. Such notice shall be given to parents of students enrolled in the
District at least annually, at the beginning of the school year, and within a reasonable period of
time after any substantive change in such polices.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events: The District shall
directly notify the parents of the affected children, at least annually at the beginning of the school
year, of the specific or approximate dates during the school year when any of the following
activities are scheduled, or are expected to be scheduled:

The collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information. (Note: the general practice of the
District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information).
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Surveys of students involving one or more matters deemed to be sensitive in accordance
with the law and this policy; and,

Any non-emergency, invasive physical examination or screening that is required as a
condition of attendance; administered by the school and scheduled by the school in
advance; and not necessary to protect the immediate health and safety of the student or of
other students. (Note: the general practice of the District is to not engage in physical
examinations or screenings which require advance notice, for the reason that the physical
examinations or screenings to be conducted by the District will usually fit into one of the
following exceptions to the advance notice requirement and parental opt-out right: (1)
hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are
permitted or required by an applicable State law, and (3) surveys administered to students
in accordance with the Individuals with Disabilities Education Act ).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of
the above listed activities.

In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or
a legally emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive: Any survey containing one or more of

the foll owing matters edhdlor parpeosmesd otf 0 tihe s—
1. Political affiliations or beliefs of th
2. Ment al or psychological probl ems of the
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating or demeaning behavior;
5. Critical appraisals of other individuals with whom the student has close family
relationships;
6. Legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers;
7. Religous practices, affiliations, or belie;
8. Income (other than that required by law to determine eligibility for participation
in a program or for receiving financial assistance under such program).
Section 9 Parental Involvement Policies:
A. General - Parental/Community Involvement in Schools:
Hayes Center Schools welcomes parental involvement in the education of their children.
We recognize that parental involvement increases student success. It is the Hayes Center
School’s policy to foster and facilitate, to the extent appropriate and in their primary language,
parental information about, and involvement in, the education of their children. Policies and
regulations are established to protect the emotional, physical and social well-being of all
students.
1. Parental involvement is a part of the ongoing and timely planning, review and
improvement of district and building programs.
2. Parents are encouraged to support the implementation of district policies and
regulations.
3. Parents are encouraged to monitor their

report cards and attending parent-teacher conferences.
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4. Textbooks, tests and other curriculum materials used in the district are available
for review by parents upon request.

5. Parents are provided access to records of students according to law and school
policy.

6. Parents are encouraged to attend courses, assemblies, counseling sessions and
other instructional activities with prior approval of the proper teacher or counselor
and administrator. Parents’ continued a
on the sthbeitbent s’ wel |l

7. Testing occurs in this school district as determined to be appropriate by district
staff to assure proper measurement of educational progress and achievement.

8. Parents submitting written requests to have their student excused from testing,
classroom instruction and other school experiences will be granted that request
when possible and educationally appropriate. Requests should be submitted to the
proper teacher or administrator within a reasonable time prior to the testing,
classroom instruction or other school experience and should be accompanied by a
written explanation for the request. A plan for an acceptable alternative shall be
approved by the proper teacher and administrator prior to, or as a part of, the
granting of any parent request.

9. Participation in surveys of students occurs in this district when determined
appropriate by district staff for educational purposes. Parents will be notified prior
to the administration of surveys in accordance with district policy. Timely written
parental requests to remove students from such surveys will be granted in
accordance with district policy and law. In some cases, parental permission must
be given before the survey is administered.

10.  Parents are invited to express their concerns, share their ideas and advocate for
their children’s education with board m

11.  School district staff and parents will participate in an annual evaluation and
revision, if needed, of the content and effectiveness of the parental involvement

policy.

B. Title | Parental Involvement Policy:

This Title | Parental Involvement Policy is established in compliance with the No Child
Left Behind Act of 2001. Hayes Center Schools has a parental involvement policy applicable to
parents of all children. The parental involvement policy applicable to parents of all children is
not replaced by this Title | Parental Involvement Policy and shall continue to be applicable to all
parents, including parents participating in Title | programs.

It is the policy of Hayes Center Schools to implement programs, activities, and procedures for
the involvement of parents in Title | programs consistent with the Title I laws. Such programs,
activities, and procedures shall be planned and implemented with meaningful consultation with
parents of participating children.

Expectations for Parental Involvement: It is the expectation of Hayes Center Schools that
parents of participating children will have opportunities available for parental involvement in the

programs, activities, and procedures of the D
invol vement I me afpaentdimhregulap ave-way, and ngeaningfulo n
communication involving student academic learning and other school activities, including
ensuring( A) that parents play an integral rol e in
areencouragedtobe acti vely involved in their child’s
full partners in their child’ s education and

on advisory committees to assist in the education of their child; and (D) the carrying out of other
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activities, such as those described in this parental involvement policy. The District intends to
meet this expectation through the following activities:

1. l nvol ving parents in the joinbdthdevel opm
processes of school review and school improvement.
2. Providing coordination, technical assistance, and other support necessary to assist

participating schools in planning and implementing effective parental

involvement activities to improve student academic achievement and school

performance.

Building the schools’” and parents’ capa

4, Coordinating and integrating parental involvement strategies under Title | with
parental involvement strategies under other programs.

5. Conducting, with the involvement of parents, an annual evaluation of the content
and effectiveness of the parental involvement policy in improving the academic
quality of the schools served under the Title | program, including identifying
barriers to greater participation by parents in Title | programs, with particular
attention to parents who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any racial or ethnic
minority background, and use the findings of such evaluation to design strategies
for more effective parental involvement, and to revise, if necessary, the parental
involvement policies of the District.

6. Involving parents in the activities of the schools served under Title 1.

w

Policy Involvement: Each school served under the Title | program shall:

1. Convene an annual meeting, at a convenient time, to which all parents of
participating children shall be invited and encouraged to attend, to inform parents
of t hei particgpatidn andet the Fitle | program and to explain the
requirements of the Title | program.

2. Offer a flexible number of meetings, such as meetings in the morning or evening.
If sufficient funds are provided for this purpose, the District may assist parental
involvement in such meetings by offering transportation, child care, or home

Visits.

3. Involve parents, in an organized, ongoing, and timely way, in the planning,
review, and improvement of Title I programs.

4. Provide parents of participating children: (1) timely information about programs

under Title I, (2) a description and explanation of the curriculum in use at the
school, the forms of academic assessment used to measure student progress, and
the proficiency levels students are expected to meet; and (3) if requested by
parents, opportunities for regular meetings to formulate suggestions and to
participate, as appropriate, in decisions relating to the education of their children,
and respond to any such suggestions as soon as practicably possible.

5. If the District operates a school wide program under Title I and such plan is not
satisfactory to the parents of participating children, submit any parental comments
on the plan when the school makes the plan available to the District.

Shared Responsibilities for High Student Academic Achievement: As a component of the
District’s parent al i nvol vement policy, each
develop with parents for all children served under the Title I program a school-parent compact

that outlines how parents, the entire school staff, and students will share the responsibility for

improved student academic achievement and the means by which the school and parents will
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build and develop a partnership to help childrenachie ve t he St ate’ s high st a
compact shall: (1) descr i be -quahtecurscdumand | * s r es
instruction in a supportive and effective learning environment that enables the children served

under Title Itomeetthe St at e’ s student academic achi evemen
each parent will be responsible for supportin
attendance, homework completion, and televisi
classroom; and participating, as appropriate, in decisions relating to the education of their

children and positive use of extracurricular time; and (2) address the importance of

communication between teachers and parents on an ongoing basis through, at a minimum: (i)

parent-teacher conferences in elementary schools, at least annually, during which the compact

shall be di scussed as the compact relates to
reports to parents on teésanadbleaccesita staffj opmontunites pr ogr e
to volunteer and participate in their child’s

Building Capacity for Involvement: To ensure effective involvement of parents and to support a
partnership among the District, parents, and the community to improve student academic
achievement, each school participating in the Title | program and the District: (1) shall provide
assistance to participating parents, as appropriate, in understanding such topics as the Stat e * s
academic content standards and State student academic achievement standards, State and local
academic assessments, the requirements of Tit
work with educators to improve the achievement of their children; (2) shall provide materials
and training to help parents work with their
such as literacy training and using technology, as appropriate, to foster parental involvement; (3)
shall educate teachers, student service personnel, principals, and other staff, with the assistance
of parents, in the value and utility of contributions of parents, and in how to reach out to,
communicate with, and work with parents as equal partners, implement and coordinate parent
programs, and build ties between parents and the school; (4) shall, to the extent feasible and
appropriate, coordinate and integrate parent involvement programs and activities with Head
Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for
Preschool Youngsters, the Parents as Teacher Program, and public preschool and other

programs, and conduct other activities, such as parent resource centers, that encourage and
support parents in more fully participating in the education of their children; (5) shall ensure that
information related to school and parent programs, meetings, and other activities is sent to the
parents of participating children in a format, and to the extent practicable, in a language the
parents can understand; (6) may involve parents in the development of training for teachers,
principals, and other educators to improve the effectiveness of such training; (7) may provide
necessary literacy training from funds received under Title I if the District has exhausted all
other reasonably available sources of funding for such training; (8) may pay reasonable and
necessary expenses associated with parental involvement activities, including transportation and
child care costs, to enable parents to participate in school-related meetings and training sessions;
(9) may train parents to enhance the involvement of other parents; (10) may arrange school
meetings at a variety of times, or conduct in-home conferences between teachers or other
educators, who work directly with participating children, with parents who are unable to attend
such conferences at school, in order to maximize parental involvement and participation; (11)
may adopt and implement model approaches to improving parental involvement; (12) may
establish a district-wide parent advisory council to provide advice on all matters related to
parental involvement in programs supported under Title I; (13) may develop appropriate roles for
community-based organizations and businesses in parent involvement activities; and (14) shall
provide such other reasonable support for parental involvement activities under Title | as parents
may request.
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Accessibility: In carrying out the parental involvement activities for this Title | Parental
Involvement policy, the District shall provide full opportunities for the participation of parents
with limited English proficiency, parents with disabilities, and parents of migratory children,
including providing information and school reports required under Title I in a format and, to the
extent practicable, in a language such parents understand.

Use, Distribution, and Updating of this Policy: This Title I Parental Involvement Policy shall be
incorporated into the District’s Title | plan
children, shall be made available to the local community, and shall be updated periodically to

meet the changing needs of the parents and the school.

Section 10  Homeless Students Policy:
Homeless children for purposes of this Policy generally include children who lack a fixed,
regular, and adequate nighttime residence, as further defined by applicable federal and state law.

No Stigmatization or Segregation of Homeless Students: I't is the District’s
to ensure that homeless children are not stigmatized or segregated by the District on the basis of
their status as homeless.

Homeless Coordinator: The Superintendent shal/l serve as
Coordinator. The Homeless Coordinator shall serve as the school liaison for homeless children
and youth and shall ensure that: (1) homeless children are identified by school personnel; (2)
homeless children enroll in, and have a full and equal opportunity to succeed in, school; (3)
homeless children and their families receive educational service for why they are eligible and
referrals to health, dental, and mental health services and other appropriate services; (4) the
parents or guardians of homeless children are informed of the educational and related
opportunities available to their children and provided with meaningful opportunities to
participate in the education of their children; (5) public notice of the educational rights of
homeless children is disseminated where such children receive services under the federal
homeless children laws, such as schools, family shelters, and soup kitchens; (6) enrollment
disputes are mediated in accordance with law; and (7) the parents or guardians of homeless
children, and any unaccompanied youth, are fully informed of transportation services available
under law. The Homeless Coordinator shall coordinate with State coordinators and community
and school personnel responsible for the provisions of education and related services to homeless
children. The Homeless Coordinator may designate duties hereunder as the Homeless
Coordinator determines to be appropriate.

Enroliment of and Services to Homeless Children: A homeless child shall be enrolled in
compliance with law and be provided services comparable to services offered to other students in
the school in which the homeless child has been placed. Placement of a homeless child is

determined based on the child’" s —school of or
—school of originll means t ppeemanentdythausedorthieh at t he
school in which the child was last enrolled. Placement decisions shall be made according to the
District’s determination of the child’s best
of origin for the durationoft he chi Il d’ s homel essness (or, ot

housed during the school year, for the remainder of that school year) or (2) the school of the
attendance area where the child is actually living. To the extent feasible, the placement shall be

in the school of origin, except when such 1is
or legal guardian. If the placement is not in the school of origin or a school requested by the
homel ess chil d’ s par en tall mavidela wrigten éxplagatioaofthe an, t h
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placement decision and a statement of appeal rights to the parent or guardian. If the homeless
child is an unaccompanied youth, the Homeless Coordinator shall assist in the placement
decision, consider the views of the unaccompanied youth, and provide the unaccompanied youth
with notice of the right to appeal. In the event of an enroliment dispute, the placement shall be at
the school in which enrollment is sought, pending resolution of the dispute in accordance with
the dispute resolution process. The homeless child shall be immediately enrolled in the school in
which the District has determined to place the child, even if the child is unable to produce
records normally required for enrollment, such as previous academic records, medical records,
proof of residency, or other documentation. The District shall immediately contact the school
last attended by the homeless child to obtain relevant academic and other records. If the
homeless child needs to obtain immunizations or medical records, the District shall immediately
refer the parent or guardian of the homeless child to the Homeless Coordinator, who shall assist
in obtaining necessary immunizations or medical records. The District may nonetheless require
the parent or guardian of the homeless child to submit contact information.

Transportation will be provided to homeless students, to the extent required by law and
comparable to that provided to students who are not homeless, upon request of the parent or
guardian of the homeless child, or by the Homeless Coordinator in the case of an unaccompanied
youth, as foll ows: (1) 1 f t MHeyeskemten8choels s chi | d
District, and the homeless child continues to live in the Hayes Center School District,
transportation to and from the school or origin shall be provided by the Hayes Center School
District and (2) if the homeless child lives in a school district other than the Hayes Center
Schools, but continues to attend the Hayes Center Schools based on it being the school district of
origin, the new school and the Hayes Center Schools shall agree upon a method to apportion the
responsibility and costs for providing the child with transportation to and from the school district
of origin and, if they are unable to agree, the responsibility and cost for transportation shall be
shared equally.

Section 11.  Breakfast and Lunch Programs:

The Hayes Center Schools has agreed to participate in the National School Lunch Program and
accepts responsibility for providing free and reduced price meals to eligible children in the
schools under its jurisdiction. The school food authority assures the State Department of
Education that the school system will uniformly implement the following policy to determine
children's eligibility for free and reduced price meals in all National School Lunch Programs. In
fulfilling its responsibilities the school food authority:

1. Agrees to serve meals free to children from families whose income meets
eligibility guidelines.
2. Agrees to serve meals at a reduced price to children from families whose income
falls between free meal scale and the poverty guidelines.
3. Agrees to provide these benefits to any

the criteria in defined after deductions are made for the following special hardship
conditions which could not reasonably be anticipated or controlled by the
household: Unusually high medical expenses; shelter costs in excess of 30 percent
of reported income; special education expenses due to the mental or physical
condition of a child; disaster or casualty losses.

4. In addition, agrees to provide these benefits to children from families who are
experiencing strikes, layoffs and unemployment which cause the family income to
fall within the criteria set forth in federal guidelines.
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Agrees there will be no physical segregation of, nor any other discrimination
against, any child because of his inability to pay the full price of the meal. The
names of the children eligible to receive free and reduced price meals shall not be
published, posted or announced in any manner and there shall be no overt
identification of any such children by use of special tokens or tickets or any other
means. Further assurance is given that children eligible for free or reduced price
meals shall not be required to: Work for their meals; use a separate lunch room;
go through a separate serving line; enter the lunchroom through a separate
entrance; eat meals at a different time; or eat a meal different from the one sold to
children paying the full price.

In accordance with Federal law and U.S. Department of Agriculture policy, this
institution is prohibited from discriminating on the basis of race, color, national
origin, sex, age or disability.

To file a complaint of discrimination, write USDA, Director, Office of Civil
Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410 or call
(800) 795-3272 (voice) or (202) 720-6382 (TTY). USDA is an equal opportunity
provider and employer.

Agrees to establish and use a fair hearing procedure for parental appeals to the
school's decisions on applications and for school officials’ challenges to the
correctness of information contained in an application or to be continued
eligibility of any child for free or reduced price meals. During the appeal and
hearing the child will continue to receive free or reduced priced meals. A record
of all such appeals and challenges and their dispositions shall be retained for three
(3) years. Prior to initiating the hearing procedures, the parent or local school
official may request a conference to provide an opportunity for the parent and
school official to discuss the situation, present information, and obtain an
explanation of data submitted in the application and decisions rendered. Such a
conference shall not in any way prejudice or diminish the right to a fair hearing.
The hearing procedure shall provide the following:

A publicly-announced, simple method for making an oral or written request for a
hearing.

An opportunity to be assisted or represented by an attorney or other person.

An opportunity to examine, prior to and during the hearing, the documents and
records presented to support the decision under appeal.

Reasonable promptness and convenience in scheduling a hearing and adequate
notice as to the time and place of the hearing.

An opportunity to present oral or documentary evidence and arguments
supporting a position without undue interference.

An opportunity to question or refute any testimony or other evidence and to
confront and cross-examine any adverse witnesses.

The hearing be conducted and the decision made by a hearing official who did not
participate in the decision under appeal or in any previous conference.
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The parties concerned and any designated representative thereof be notified in
writing of the decision of the hearing official.

8. Agrees to designate the Superintendent to review applications and make
determinations of eligibility. This official will use the criteria outlined in this
policy to determine which individual children are eligible for free or reduced price
meals.

9. Agrees to develop and send to each child's parent or guardian a letter as
outlined by State Department of Education including an application form for free
or reduced price meals at the beginning of each school year. Applications may be
filed at any time during the year. All children from a family will receive the same
benefits.

The following attachments will be available in the office of the Superintendent:

Eligibility criteria for free and reduced meals
Parent letter and application

Public release

Collection procedure

Article 11 — Senior Class and Other Class Responsibilities
Section 1 — Parties and Dances

School dances, parties, etc., such as the Homecoming Dance, Prom, Etc. should be chaperoned
jointly by the faculty and parents of the stu

invited —datesl are eligible to attend.
1.  Parties must be approved by the Principal and scheduled on the master
calendar.

2. Parties must obey school policies when in the school building or at any
school event; or students may be withheld from graduation exercises by the
Principal.

3. No parties the last two weeks of school for K-12 grades, without
administration approval.

4. High School dances are limited to high school level students. Junior High
level dances are limited to junior high level students.

5. Outside dates must be pre-approved by the Administration.

6.  Once admitted, students must remain at the dance/party. Students checking
out prior to the designated completion time will not be able to reenter the
dance/party.

7. All students and guests are subject to HCPS rules, Code of Conduct and
Dress Code rules at all dances/parties.

8.  Students may be required to use breathalyzers prior to admission.

Section 2— Graduation

1. Seniors must meet all graduation requirements.
2. Seniors must obey school policies when in the school building or at any
event or they are withheld from graduation exercises by the Principal.
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The date and time will be set by the administration.

The seniors will be responsible for the decorations, stage, setup, alternating
a minister as speaker, etc.

Valedictorian and Salutatorian speeches with administration approval will
be presented at graduation.

Graduation Ceremony is an extra-curricular activity. It is a privilege and not
a right.

Section 3 — Class Meetings

1.
2.
3.
4.

5.

Scheduled by sponsor and approved by the office.

Sponsor must be present to legalize action.

Class colors, motto, and flower will be chosen by class and approved by
sponsor.

All class money will be used for class projects approved by the sponsor and
Principal.

Each activity group, club, or sport may have meetings if their sponsor
determines it is necessary. Request for special meetings should be requested
two days in advance and placed in the daily bulletin one day prior to the
meeting.

Section 4 - Sponsor

1.
2.

3.
4.
5

6.
7.

The sponsor will be present at Prom dance and dinner.

The sponsor will be present at Graduation, Class Meetings, Homecoming,
etc.

The sponsor will order caps and gowns.

The sponsor will order announcements.

The sponsor will handle all senior complaints first before being forwarded to
the office.

The sponsor and administration will decide graduation set up.

The class funds are to be used for worthy projects decided by the class but
must be approved by the sponsor and Principal.

Section 4— Prom
1. All students in grades 9-12 as a single or couple will be allowed to attend the

Prom dance. The prom banquet remains open to only those students in grades
11-12.

2. The Friday before prom is designated as a day for the junior class to decorate

3.

the high school gym for prom.

Members of the junior class will assist with clean-up beginning at 7:45 a.m.

the Monday after prom.

Section 5- Homecoming
1. The student council will be responsible for the spirit activities, parade, and

2.

pep rally.

H-Club pays the music expenditure for the Homecoming Dance. H-Club will
be responsible for the decoration and cleanup of the elementary gym for the
Homecoming Dance.
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3. On Monday of Homecoming Week during periods 7 and 8, members of the
senior class will decorate windows of downtown merchants. All designs will
be kept within the framework of good sportsmanship.
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RECEIPT OF 2011-2012 STUDENT-PARENT HANDBOOK
OF HAYES CENTER PUBLIC SCHOOLS

This signed receipt acknowledges receipt of the 2011-2012 Parent-Student Handbook of Hayes
Center Schools. This receipt acknowledges that it is understood that the handbook contains student
conduct and discipline rules. The undersigned, as student, agrees to follow such conduct and discipline
rul es. This receipt also serves to acknowl edge
discrimination and equity, and that specific complaint and grievance procedures exist in the handbook
which should be used to responding to harassment or discrimination.

Drug-Free Schools Statement: RECEIPT SHALL ALSO SERVE TO DEMONSTRATE THAT
YOU AS PARENT OR GUARDIAN OF A STUDENT ATTENDING HAYES CENTER SCHOOLS
HAVE RECEIVED NOTICE OF THE STANDARDS OF CONDUCT OF THIS DISTRICT
EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION AGAINST THE
UNLAWFUL POSSESSION, USE, DISTRIBUTION, OR MANUFACTURE OF ILLICIT DRUGS
AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF ANY OF THE SCHOOL'S
ACTIVITIES AS DESCRIBED IN BOARD POLICY OR ADMINISTRATIVE REGULATION. THIS
NOTICE IS BEING PROVIDED TO YOU PURSUANT TO THE SAFE AND DRUG-FREE SCHOOLS
LAW AND 34 C.F.R. PART 86, BOTH FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT
TO OBTAIN FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS RECEIPT
ACKNOWLEDGES THAT YOU AND YOUR CHILD OR CHILDREN WHO ARE STUDENTS
ATTENDING THIS DISTRICT FULLY UNDERSTAND THE DISTRICT'S POSITION
ABSOLUTELY PROHIBITING THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF
ILLICIT DRUGS AND THE POSSESSION, USE, OR DISTRIBUTION OF ALCOHOL OR
TOBACCO ON SCHOOL PREMISES OR AS A PART OF THE SCHOOL'S ACTIVITIES AS
HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE STANDARDS IS
MANDATORY. ANY NON-COMPLIANCE WITH THESE STANDARDS CAN AND WILL
RESULT IN PUNITIVE MEASURES BEING TAKEN AGAINST ANY STUDENT FAILING TO
COMPLY WITH THESE STANDARDS.

State and Federal reports require us to report racial identities: Please mark one, if
one is not marked your child will be reported as Caucasian.

___Caucasian ___Asian  ___ Black or African American ___ American Indian or Alaska Native
___Hispanic ___ Other:
Date: Date:
Student * s Signatur e Parent or Legal Guardian
Return to:

Ron Howard, Superintendent
Hayes Center Schools\

P.O. Box 8

Hayes Center, NE 69032
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Drug/Alcohol Policy Sheet

—This receipt shall serve to demonst r &layes Centdr Schoolsyhave a s

parent

received notice of the standards of conduct of t hdaisst di stri ct

the unlawful possession, use of distribution of illicit drugs and alcohol on school premises or as provided to you pursuant to P.L.
101-226 and 34 C.F.R. part 86, both federal legal requirements for the district to obtain any federal financial assistance. Your
signature on this receipt acknowledges that you and your child or children who are students attending this school fully understand

the school’'s policy absolutely prohibiting the sthool awf ul

premi ses or as a part of the school’'s activities herei

Any noncompliance with these standards can and will result in punitive measures being taken against any student failing to
comply with these standards. |

Signature of Parent: Date:

Activities Policy

Beginning with the first sanctioned day of fall practice any student involved in NSAA sanctioned activities, and all non-NSAA
activities sponsored by the Hayes Center School system, who is found to be in violation of Article 9, Section 3, Paragraphs 8 or
9 of the Activity Code of Conduct rules shall be subject to the following disciplinary action:

First Violation — The student/athlete will not be allowed to participate for twenty (20) school days unless the individual
confesses, in which the student/athlete will not be allowed to participate for ten (10) school days or two performances, whichever
is more severe.

Second Violation — A second violation occurring during the same school year will mean automatic suspension from all NSAA
activities for the remainder of the school year.

1. Every participant is expected to report to practice unless excused by the coach/sponsor ahead of time. If you are
interested and enthused, you will be here. If you are not present, other measures will be taken.

2. Generally, you will be expected to be home by 10:30 if it is a school night or if a school activity is taking place the
following day. You will be expected to be home by 12:30 on all other evenings. Exceptions can be made for family
affairs, church functions or school functions.

3. Students must return all uniforms, equipment or other school owned materials at the end of an activity before being
allowed to participate in another activity. Example: A student must hand in all volleyball equipment prior to
participating in basketball.

Bus Policy:

While traveling to and from school activities, students are expected to ride home from the activity in the car or bus to which they
have been assigned. All students must ride the school bus or assigned car to any activity unless approved by the Administration
in advance. The parents may request in person or in writing that their son/daughter ride home with them. In this case the sponsor
must inform the driver that this student has permission to ride home with his/her parents. Students must not be given permission
to ride home with anyone other than their parents, unless approved by the administration.

| have received a copy of the Activities Policy of Hayes Center Schools. My parent/guardian and | will make an effort to become
familiar with its contents.

Signature of Student: Date:

Signature of Parent: Date:
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Parental Request Allowing In-School Medication
Hayes Center Schools

Students Name:

I request the school nurse, secretary or administrator see that my child receives, as needed, the following medication
I have supplied.

Prescription Medication: I understand that prescription medication must be in the container in which it was
purchased;and t he name of the medication, the dowthge and tin
printed on the container and a special form must be filled out by your doctor and on file at the school.

Over-the counter Medication: | also understand | must provide school personnel with medication in a container
|l abeled with my child’'s name, the type of medication,

I also understand that any medication not properly labeled or loose pills will not be given at school.
All medication must be given to the school office and stored there throughout the day. In addition, no medication
will be administered without the completion of this form or certified contact with the parent or guardian by school

personnel.

** Asthma Medication such as inhalers may be kept with the student upon completion of permission form.
Students with Asthma also must have an Asthma Action Plan filled out by their doctor and on file at the school.

The school office DOES keep a supply of over-the-counter medications to administer when needed. These are listed
below. If you do NOT want your child to be given any of these medications, please write in the line below which
medications are NOT to be given

Ibuprofen  Acetaminophen (Tylenol)  Antihistamine Antacid Tablets Pepto Bismol

Medications NOT to be administered

Possible side effects:
Doctor’s name:
Office Phone Number:

Emergency Contact if parent/guardian cannot be reached:

Name:
Number:

Parental Signature: Date:
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New West Sports Medicine & Orthopaedic Surgery from Kearney, NE currently provides
sports medicine outreach services to our school one a week. The Athletic Trainer will be
available to evaluate sports related injuries and to determine the course of
treatment/rehabilitation of the injuries. There is no charge involved in New West Sports
Medicine outreach program. In order for your child to meet with the Athletic Trainer, it is
necessary for you to sign the consent of the treatment and for releasing of information form.

Treatment and release of information agreement:

In the event of need, we/l hereby give our/my consent for
To consult with the Athletic Trainer from New West Sports Medicine & Orthopaedic Surgery,
and for the Athletic Trainer to share information with only the appropriate people (Coach, PE
teacher, AD, etc.) regarding the treatment of our/my child.

Parent /Guardian Signature
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HEALTH UPDATE

Student has allergies to

Student has chronic condition

Student has other health concerns

Student takes medication (please list)

Possible side effects:

Immunizations received the past year

Doctors Name:

Doctor Office Phone Number:

Parent/Guardian Contact Phone Numbers

Home

Cell

Work

Emergency Contact if parent/guardian cannot be reached:

Name:

Phone Number:

Parent/Guardian Signature

Date
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Student and Parent Acceptable Use Policy

Hayes Center Public Schools offers access to the Internet, the network and the network file server, as part of its
educational experience. However, because of the wide range of information available (some of which may be
offensive on the Internet), it is our administrative policy to require parental permission and student recognition of
the rules and regulations before granting access to students. While the school district will do as much as possible to
encourage wholesome use and discourage offensive use, the decision ultimately lies with the student. It is
administrative policy of the district to directly supervise students who use the Internet.

It is also the policy of Hayes Center Public Schools and Educational Service Unit 15 that such Internet and network
access be only for the purpose of completing directed educational activities assigned by a teacher as a part of the
student’s educational experience. Unsupervised recreaf
network or to other users, is therefore excluded. The Hayes Center Public School system may revoke access to the
Internet, the file server and the network, if the student chooses to violate the terms or sprit of this agreement, at
which time you will be notified.

Your signature grants consent for your student to have access to the Internet under directly-supervised conditions for
the purpose of completing educational activities and relieves the district from responsibility should the student
choose to engage in any of the activities excluded by this document. Should the student decide to violate any of the
aforementioned rules or regulations, the student will be disciplined according to school policy.

As the parent or guardian of the undersigned student, |

I understand and will abide by the procedures and have read the Acceptable Use Policy and guidelines for
Acceptable Use Policy for Independent Access t the independent use established by the Hayes Center Public
electronic resources of Hayes Center Public Schools. | Schools. | gramermission for my son or daughter to
further understand that any violation of the regulations access the network. | understand and agree that

above is unethical and should I commit any violation, my individuals and families may be held liable for violations. |
access privileges may be revoked, school disciplinary understand that some materials on the Internet may be

and/or appropriate legal action may be taken.

In consideration for the privilege of using the Hayes Center
Public Schools electronic resources and in consideration for
having access to the information contained on it, | hereby
release and agree to hold harmless Hayes Center Public
Schools from any and all Claims or damages of any nature
arising from my access, use, or inability to access or use the

objectionable, but | accept responsibility for guidarof

computer of Internet usesetting and conveying standards

for my student to follow when selecting, sharing, or

exploring information and media. Further, | accept full
NBaLI2YyaArAoAt AGe FT2N adzLISNBIAAAZ2Y A
not in a school settig. | agree not to hold the school, the

computers or network system. schooldistrict or school personnel responsible for any

YEGSNALFE GKS addzRSyid | 00SaasSa 2N
(Student Signature) computer system.
Date

(Parent or Guardian Signature)

Date
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My Name:

Hayes Center Schools

Elementary Student
Internet Use Agreement

| promise | will behave responsibly and respect the rights of
others when | use the school computers and network.

| promise | will not use school computers to hurt other people
or their work.

| promise | will not share my password with anyone or try to
guess another usersod password.

| promise | will never give out my name or any other personal
information over the Internet unless an adult gives me
permission.

| promise | will never have a face-to-face meeting or share

pictures with someone | 6ve met on
decide i1itos OK.

| promise | will never go to a site that uses bad words or

pictures. Iflendupinasitebyaccide nt , I wi || Abac

bl ack outo and tell an adul t .

| promise if | ever get into a situation online that makes me feel
uncomfortable or scared, | will tell an adult.
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HAYES CENTERPUBLIC SCHOOLS
7 -12 Computer Loan Agreement

Student/Borrower:

Student Username:

Parent Responsibilities

Your son/daughter has been issued a notebook computer to improve and personalize bidtication
this year. It is essential that the following guidelines be followed to ensure the safe, efficient, and
ethical operation of this computer.

() L gAff &adzZlJSNIAAS Y& a2y QakRIdzZAKGSNRA dzasS 21

W L gAff RAaOdasand2xqeNativrs dafddglke ugd bfthdanternet and
SYIFAf 4G K2YS FyR gAff &adzZIJSNBAAS Y& az2yQak RIFdzAKIQ

W I will not attempt to repair the computer, nor will | attempt to clean it with anything
other than a soft, dy cloth.
w | will report to the school any problems with the computer.
W I will not load or delete any software from the computer.
W I will make sure my son/daughter recharges the computer battery nightly.
w I will make sure my son/daughter brintie computer to school every day.
W | understand that if my son/daughter comes to school without his/her computer | may
be called to bring it to school.
() | agree to make sure that the computer is returned to the school when requested and
dzL32 Yy VYaek RiF20¢yXK G SND&a GAGKRNI gl € FNRY 1 FeSa /SyiaSN {C

Student Responsibilities

Your computer is an important learning tool and is for educational purposes only. In order to
take your computer home each day, you must be willing to accept the following responsibilities.

. When using the computer at home, at school, and anywhere else | may take it, |
will follow the policies of the Hayes Center Public Schools— especially the Student Code of
Conduct—and abide by all local, state, and federal laws.

. | will treat the computer with care by not dropping it, getting it wet, leaving it
outdoors, or using it with food or drink nearby.
. I will not lend the computer to anyone, not even my friends or siblings; it will stay
in my possession at all times.
. I will not load any software onto the computer.
. I will not remove programs or files from the computer.
. I wi || honor my family’ s values when us
. I will not give personal information when using the computer.
. I will bring the computer to school every day.

87



. | agree that e-mail (or any other computer communication) should be used only
for appropriate, legitimate, and responsible communication.

. I will keep all accounts and passwords assigned to me secure, and will not share
these with any other students.

. | will not attempt to clean or repair the computer.

. I will recharge the computer battery each night.

. I will return the computer when requested and upon my withdrawal from Hayes

Center School.

Student/Borrower: Grade:
UserName: Home Phone:
Checkout Date: Latest Date for Return:
_ Location to find Make: Serial Number/ltem Number .
Item Description . ] Condition
Serial Numbers Model:
Make:
Laptop Computer Remove the pattery and New/Good
locate the serial number. )
Model:
Remove the plug head and
Charger the serial number will be on New/Good
the main charger piece
Push the lock on the Model #
underside of your laptop so
Battery that the battery comes out. New/Good
The serial number is on the
underside of the battery.
There is no serial number, | Brand Name: Style:
Carrying Case instead list the type of Computer Sleeve New/Good
backpack by brand name an
color

¢tKS 020S tAaGSR AGSYa FINB o0SAy3 tSyid G2 . 2NNRSSNI FyR |
care for the equipment and ensure that it is retained in a safe environment.

This equipment is, and at all times remains the property oféddaCenter Public Schools of Hayes Center, Nebraska,

and is herewith lent to the student for educational purposes only for the Academic School year. Student may not

deface or destroy this property in any way. Inappropriate use of the machine may rethdt student losing

his/her right to use this computer. The equipment will be returned to the school when requested by Hayes Center

Schools, or sooner, if the student withdraws from Hayes Center Schools prior to the end of the school year.

The District Progrty may be used by Borrower only forn@n2 Y YSNOA I £ LJdzN1J2 aSasx Ay | 002 NF
policies and rules, the Hayes Center School Code of Conduct, as well as local, state, and federal statutes.

Borrower may not install or use any software otliean software owned or approved by the District and made

available to Borrower in accordance with this Receipt and Agreement. Borrower agrees not to make any

unauthorized use of or modifications of such software.

The District is not responsible for any¥etJdzii SNJ 2 NJ St SOGNRYA O GANMzaSa GKIFG YI @
RA&A1SGGSa 2N 2GKSNJ RFGF ad2Nr3S YSRAdzY YR . 2NNRBGSNI | I
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District Property is not damaged or rendered inoperable by any suci @kt y A O @A NHzA 6KAES Ay . 21
possession.

Nebraska statutes 7937 and 79,127 allow the District to obtain reimbursement from, or on behalf of, students

for any damage to, loss of, or failure to return school property. Borrower acknowledges and tigees

.2NNRPGSNDRE dzaS 2F GKS 5Aa0GNRAOG t NPLISNIe@ A& | LINKR@AE S3AS
.2NNRB SN FOly26f SRISA . 2NNRBSSNNRA NBalLRyaAiroAfAde G2 LINR
same in good condition an@pair upon request by Hayes Center School.

There is a yearly $25 computer user fee charge. Computers will not be checked out to students
until the user fee charge is paid and all Student Handbook Signature Forms are signed. If
you have questions please call the office @ 286-5600.

Parent Signature Print Name

Student Signature Date

Signature of District Representative
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Dear Parents/Guardians:

The School District does not provide any type of health or accident insurance for injuries
incurred by your child at school.

We encourage all families to have accident coverage on their children, prior to participation in
any sports or school sponsored activity. Please read the entire policy offering to determine if
this program is a needed supplement to your own primary health insurance. If you feel your
coverage is adequate, please sign the bottom of this letter and return to your coach, athletic
director, or school office.

*** Major Expense Benefit - designed primarily for families with no other insurance or with a
high deductible: pays up to an additional $15,000 per injury, after benefits under the 24 Hour
Plan (or All Sports Plans, if also purchased) have been exhausted (see brochure). The Major
Expense Benefit does not apply to Football Coverage Grades 9-12. The options are:

Annual with Major
Premium Expense
Benefit
A. Full-Time (24 hour) - with No Sports Grds PK-12 $ 99.00 $ 190.00
Full-Time ($99.00) - with All Sports Grds 7-12 $ 164.00 $ 255.00
(except football, grds 9-12)
B. School-Time - with No Sports Grds PK-12 $ 16.00
School-Time - with All Sports Grds 7-12 $ 81.00
(except football, grds 9-12)
C. Extended Dental Coverage Grds PK-12 $ 9.00
D. Football Coverage Grds 9-12 $ 225.00

(football, grades 7 & 8 are covered by the All Sports Coverage)
In making application for coverage, please read brochures explaining options carefully.

1. Print name, address and other information clearly on the enrollment form.

2. Make check or money order payable to STUDENT ASSURANCE SERVICES, INC. OR
Complete the credit card payment form.

3. Print Studentds name on the face of the check.

4. Detach and retain summary of coverage, and return the enrollment form to school within 10
days. Coverage will become effective at 12:01 a.m. following the date the enrollment form and
premium is received and dated by the school.

5. Questions about the plan may be directed to Dale Wamberg, Agent, Student Assurance
Services, Inc., 87724 - 549 Ave, Wausa, NE 68786-1523, (402) 586-2798 or Student
Assurance Services, Inc. at (800) 328-2739.

Please sign and return the form to school, if you already have adequate insurance for your child.

PARENTAL INSURANCE WAIVER

St ud eNahed s School
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We, the undersigned, feel we have adequate insurance protection for our Son/Daughter while
practicing or participating in Interscholastic Sports, or other School Sponsored Activities.
Parent 6s/ Gignaturel i ano s Date

HAYES CENTER PUBLIC SCHOOLS
501 Troth St
Hayes Center, Nebraska 69032
Elementary Telephone 286-5616
Secondary Telephone 286-5600

2011-2012 YEAR-LONG PARENT CONSENT FORM

| give permission for my child or ward,

(name)
*to attend any school-sponsored activity (field trip, athletic event, special program, etc.) held on
regular school days. Notification of such trips, including departure and arrival times and any
special requirements, will be made by the Sponsoring Adult through written notice and will be
posted on the online school bulletin. Parents/Guardians may deny attendance at any particular
event through personal communication (oral or written) with the School Administration.

*Qvernight trips or those requiring special circumstances, will require a separate consent form.

*| understand that in the event that my child does not follow school policy set by the sponsors
and Board of Education, he/she wil!/ be sent
| will be notified where and when to pick up my child or ward.

*If my child or ward has an allergy, or is allergic to any medication that the sponsors should be
aware of or is currently taking medication that the sponsors should be aware of, a brief
description is provided below:

(Doctor) (Doctor Phone Number)

(Date of Signature) (Signature of Parent/Guardian)

(Telephone Number)
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2011-2012
TITLE ONE SCHOOLWIDE
STUDENT-PARENT-TEACHER COMPACT
HAYES CENTER PUBLIC SCHOOLS

STUDENT AGREES TO:
1. Be prepared and work hard in class
2. Complete daily assignments on time
3. Obey school rules
4. Respect and cooperate with other students and adults
5. Let my parents know my goals
6. Read my library books and return them to school promptly

PARENT AGREES TO:
1. Encourage punctual and regular attendance
2. Support school discipline and classroom discipline rules
3. Provide a good study environment at home
4. Check homework nightly and help child review
5. Attempt to participate in child’s activitie
6. Promote the importance of reading to my child by reading or listening to him/her read

TEACHER AGREES TO:
1. Provide high quality instruction
2. Ensure a safe and orderly classroom where maximum learning can take place
3. Strive to meet the student’'s individual
4. Communicate regularly with parents regarding special concerns, successes, and progress
5. Provide free choice reading time

Parents and students:

Please read over the compact with your student every week or so to remember the agreement that you
as parents, your students, and the teacher have made. This act will help us all succeed in a great
school year.

Date

Student’ s grade in school

Student signature:

Parent signature:

Teacher signature:
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3:40 dismissal — no 9™ hour

3:03 dismissal

1:00 dismissal

unch

©CONOrUTAWN R

unch

O~NOoOrUOhAWN R

unch

oOr-r~NoObhwNER

Daily Schedule:

8:05 -8:56
8:58 - 9:49
9:51 -10:42
10:47 —11:38
11:40-12:31
12:31-1:03
1:03 -1:54
1:56 — 2:47
2:49 — 3:40
3:41 - 3:50

Shortened Schedules

8:05-8:52
8:54 —9:41
9:43 -10:30
10:32 -11:19
11:21 -12:08
12:08 — 12:38
12:38 - 1:25
1:27 - 2:14
2:16 — 3:03

8:05-8:36
8:38 -9:09
9:11 - 9:42
9:44 -10:15
10:17 — 10:48
10:50 -11:21
11:23-11:54
11:54 —12:27
12:29-1:00
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